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Submitted herewith for your consideration is my report. It contains my 
findings and recommendations concerning the accounting practices of 
Farmers Cooperative Marketing Associations (FACOMAS) and the Agricul¬ 
tural Credit and Cooperative Financing Administration (ACCFA). For 
purposes of convenience the discussions concerning FACOMAS and the 
ACCFA have been separated into parts one and two of the report respec¬ 
tively. 

The recommendations made propose a uniform accounting system for 
FACOMAS and specific changes in ACCFA's accounting procedures. 
Each revision recommended has as its objective strengthening controls 
over operational activities. 

A list of recommended accounting forms has been included in the 
appendix and a copy of each form has been attached. 

The analyzing of ACCFA and FACGMA accounting procedures and 
the formulating of pertinent recommendations have been inspiring expe¬ 
riences. 

It is my sincere hope that the findings and recommendations embodied 
in this report will be responsive to the needs of ACCFA and its affiliated 
FACOMAS. 
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PART I 




A STU D Y OF FACOMA ACCOUNTIN G 


In order to study the accounting problems in the Farmers’ 
Cooperative Marketing Associations (Facomas), 59 associations 
were visited, located in the different areas of the Philippines. 
These associations include all types-- those dealing in palay, 
in tobacco, in co:n, in onions, in potatoes, in cotton, in ramie, 
etc. 

The accounting records and problems were reviewed and 
discussed in each association visited. 

Many of the individual Farmers Cooperative Marketing 
Associations' accounting deficiencies have previously been re¬ 
ported and will not be repeated in this report. The provincial 
offices, which are field organizations of the Agricultural Credit 
and Cooperative Financing Administration (ACCFA) , were visited 
to review their supervisory work insofar as it is related to the 
accounting and auditing of the associations. 

Many of the associations have their individual accounting 
problems, but when considering the accounting in an association 
as part of an integrated system, the three major problems re¬ 
solve themselves as follows: 

1. Accounting System 

2. Accounting Administration 

3. Adequate Trained Accounting Personnel 


My report will confine itself principally to the accounting 
system, although it must be recognized that proper organization 
of the accounting department in the association as well as the 
accounting administration in the provincial offices and ACCFA, 
to provide adequate direction and guidance, is a necessary 
adjunct to the development of a simple, adequate and uniform 
accounting system. 

The accounting system developed has considered the logical 
flew of work in the associations. Adequate supervision and 
guidance should be furnished so that a definite work pattern is 
followed. 


The work of the supervisory accounting personnel should be 
directed to provide maximum training to the association accounting 
personnel in the various accounting processes. 



The training of the Bookkeeper and the supervision of his 
work by the Secretary-Treasurer is of paramount importance. 

According to Section 12(a) of Republic Act No. 821, as 
amended by Republic Act 1285 , 

"A farmer cooperative association shall be a voluntary 
business organization among farmers (producers of agricultural 
products including tenants and landlords) established for the 
purpose of marketing farm products and/or buying farm supplies 
and implements, and basic everyday necessities collectively for 
the members' direct benefit. It is governed according to the 
cooperative principles of one man- one vote basis, limited inter¬ 
est on capital and savings apportioned among the members on the 
basis of patronage. " 

Circular No. 1-A of ACC FA, on defining "What is a 
Facoma?", states: 

"The word 'Facoma' is an abbreviation for Farmers 
Cooperative Marketing Association, a business organization 
owned and managed on the basis of equality by the farmers or 
agricultural producers (maybe a tenant or landowner, a lessor 
or lessee, or an independent farmer) actually residing in the 
municipality or territory of the association. It is organized to 
attain certain advantages that the members, acting individually, 
cannot have. Its m ain function is cooperative marketing of the 
members' produce so that the savings (profit) derived therefrom 
can be retained By the ~ meThl5¥r~s tliemselves. The Facoma pro¬ 
vides storage, milling or processing, and transportation facil¬ 
ities to accomplish the marketing of the members' produce. It 
also provides credit and technical know-how to the members. " 

T YPES OF LOANS 

In order to understand the need for an accounting system 
which is adaptable to the multi-purpose type of cooperative, it 
is necessary to give a brief resume* of the activities carried on 
by the Facornas. 

The explanation of the different types of loans available and 
their terms, as well as the section relating to marketing and mer¬ 
chandising, is taken directly from the related ACCFA circulars. 
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1. Production Loan - A type of loan intended to help the 
small farmer raise his principal crop. It is used to finance the 
preparation of the field and transplanting, and the acquisition of 
seeds, fertilizers and subsistence of the farmer and his family 
during the non-income months between planting and harvesting. 
(Crops financed - palay, corn, tobacco, onions, peanuts, water¬ 
melons, potatoes and others.) 

Loans are budgeted and released in four releases; 

1st release - Seed and land preparation expense 

2nd release - Subsistence, fertilizer and pesticide 
expenses 

3rd release - Transplanting expenses 

4th release - Harvesting expenses 

The term of loans is nine (9) months from date of the first 
release. ^ 

2. Farm Improvement Loan - Farm improvement loans 
are personal loans available to eligible small farmers for the 
purpose of increasing or diversifying their production. These 
loans are intended for the purchase of work animals, for the 
purchase of farm implements and equipment such as plows, har¬ 
rows, pumps and sprayers, and material like barbed wire. 

Maturity : As a general rule, the maturity of farm improve¬ 
ment loans or its time of payment shall not go beyond the useful 
life of the improvement. 

a. For carabaos, the loan shall be amortized 
in three yearly installments. 

b. For other improvements, the maturity date 
is usually upon sale of the farmer's products 
but not exceeding one year. 


3. Facility Loans - ACCFA extends financial assistance 
to Facomas, as well as individual or group of small farmers that 
are members of a cooperative, in the procurement of facilities 
that are essential in the production, processing, and marketing 
of their farm products and for improving rural living. 


1 



a. Facility Loans to Cooperatives - 


(1) Permanent or 1‘ixed facility such as warehouse, 
rice mill building, flue-curing barns and other perma¬ 
nent structures' farm machinery such as rice mill 
machines, large pumps, electric generators, refrigera¬ 
tion units, canning plants, driers etc. 

(2) femi-permanent facilities such as decorticators, 
portable sawmills, small pumps, portable driers etc. 

(3) Movable facilities such as trucks, tractors, 
safes etc. 

(4) Bagging material such as sacks, baling material. 

Maturities on these facilities are as follows- 

(1) Fixed facilities - not more than 10 annual installments. 

(2) Semi-permanent facilities - not more than 5 annual 

installments. 

(3) Movable facilities - from three to five annual install¬ 

ments. 

(4) Bagging material - one annual installment. 

4. Commodity Loans - Commodity loans are extended to 
farmers against commodities deposited by them in the Facoma 
warehouse. They are intended to make funds available at low 
interest rates to tide the farmers over until they can sell their 
produce at the best prices obtainable through cooperative mar¬ 
keting. 

Basis of L o an and Matu rity: Commodity loans are extended 
in amounts not exceeding 80 per cent of the prevailing local market 
price of the commodity deposited. Commodity loans mature in 
120 days. 

5. Merchandising Lo ans - To assist Facomas and to enable 
them to start and develop merchandising operations, the /CCFA 
will grant " merchandising loans" to Facomas for the following 
specific purposes* 
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(1) To purchase surplus palav or corn that members prefer 
to sell. 

(2) To purchase any produce (other than palay or corn) of 
member-farmers for which the Facoma concerned has a ready 
or established market. 

(3) To procure commodities needed by the members and 
which the Facoma must have in the store. 

Maturity: Merchandising loans shall mature in one year, 
payable in installments, first installment due in six months after 
the grant of the loan, and then every three months thereafter. 


In addition to the credit facilities of the Facomas, other 
important functions have to do with: 

(1) Marketing of the members' produce, and 

(2) Procurement of members needs or merchandising. 

Marketing - 

Marketing is getting the product to the consumers. It entails: 

(1) Storage or warehousing 

(2) Processing, and 

(3) Distribution or delivery at the time and place the 
consumers want it. 

The general practice is for the farmers' crop to be processed 
by the Facoma. This includes the milling and selling of the palay 
by the Facoma. 

The Facomas also set up their marketing channels in order 
to sell their crop as direct as possible to the ultimate consumer. 

This results in establishment of Facoma-owned stores. 

Merchandis in g by the Facoma store s - 

In a’ddition to marketing of members' produce, the Facoma 
must undertake the procurement of goods needed by the members and. 
their families. 
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The operation of the Facoma store is a service to the member 
and also a business venture producing income for the Facoma. 

A Complex Entit y 

The local Facoma, a cooperative supervised, registered, 
and affiliated with the Agricultural Credit and Cooperative Finan¬ 
cing Administration of Manila is a very complex business organ¬ 
ization. 

The F^comas, since their organization, have grown rapidly 
and also expanded their services to their members. Some of the 
principal functions of the Facomas include: 

(1) The loaning operation 

(2) Storage of members' commodities 

(3) Processing of farmers' commodities 

(4) Marketing of members’ produce 

(5) Purchasing of members' products 

(6) Trucking 

(7) Tractor and Thresher Operation 

The nature of the business necessitates an accounting system 
that will provide accurate, up-to-date records of the Fjcomas' 
business operation. The management and directors must be cur¬ 
rently informed on the progress of each department. The success 
of the cooperative will depend upon the policies adopted by its 
board of directors and the quality and direction of its management 
in carrying out these policies. 

Effective operating policies adaptable to each uuit can be 
adopted by the board of directors of any business institu ion only 
after they have complete detailed departmental operating data. 

The volume of transactions of each Facoma will be numerous 
involving a large amount of money. This should be safeguarded to 
protect the interest of the members' investment and the Agricul¬ 
tural Credit and Cooperative Financing Administration which extends 
funds in forms of loans and advances. 

Since all of the Facomas are affiliated with the Agricultural 
Credit and "Cooperative Financing Administration and are supervised 
by itTITbecom es absolu tely necessary that a uniform accounting ' 
syste m be adopted and followed. The system should be designed 
spe ci f i c ally to fit the particular needs of the Facoma . i \ 
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This would assure the uniform recording and treatment of 
transactions and also facilitate the accounting supervision of the 
Facomas. 

The accounting system in Facomas at present cannot supply 
readily the information required to prepare suitable, timely 
financial statements. These c urrent reports are necessary to 
enable management, th e board of directors and Facoma membe rs 
to know TRiFrea 1 financial condition of the cooperativ e. L 

In the study and designing of a uniform accounting system 
for the Facomas, the following fundamental requirements were 
considered: 

1. Uniformity. The system should be uniform throughout 
the Facomas. This will be an aid in the overall supervision of the 
Facomas. The accounting training program for secretary -treasurer 
and bookkeeper would be facilitated. 

The uniform system would also expedite the audits and examina¬ 
tions of the Facomas by the examination division. 

Uniformity should be retained in both the accounting records 
and also in the financial reports. 

The collection and repayment advices used by Facomas should 
be uniform. 

A saving could be realized through quantity printing of uniform 
accounting forms and books of accounts. 

2. Simplicity. The bookeeping system recommended must 
be relatively simple. The number of general ledger accounts must 
be held to a minimum and be so grouped that the financial reports 
can reflect all the necessary information. The book of original 
entry must be so designed to eliminate any duplication of work and 
to minimize the amount of posting. 

The proving of daily entries must be facilitated. 

3. Adequate Control. The recommended system must pro¬ 
vide reasonable and sufficient internal control as well as providing 
the management with accounting data for checking on the internal 
operations of the Facoma. The ACCFA and the member's interest 
in the Facoma must be safeguarded. The system must provide for 

'\ 



an accurate control on the recording of all daily transactions in 
• the books of accounts in order ,to avoid the possibility of fraud. 


Departme ntaliz ation of income and expenses is not achieved 
i n the bookkeeping .^.yjsjtem now used. Considering the multitudi-71 
no us b u sine ss activities-enga ged in by t he F acomas, such departs, 
mentalization of income and expenses is an indispensable prere¬ 
quisite f or ~p r_Q.per-a nalVsi^-o£^£acB"op e ration a nd .is considered.a 
r equisite fo r satisfactory or proper business manageme nt of the_ 


Fa coma. 


THE ACCOUNTING SYSTEM 
A. The Present System 

At the time the Facomas were organized, starting in 1953, 
the accounting system recommended was very simple and at that 
time was relatively effective. The Facoma's operations had not 
expanded to the multifarious operations of the present time. 

The number of daily entries were limited and the quality of 
the accounting personnel was not adequate to permit the installa¬ 
tion of a more complex system. 

The rapid growth of the cooperatives and also the expanded 
services offered by them necessitated a change in the accounting 
system. 

The present system, which began as a simple uniform account¬ 
ing system, has become very cumbersome, requiring detailed post¬ 
ings, and an unnecessary amount of time to record the daily transac¬ 
tions. The system has now lost most of the elements of uniformity 
which are essential in a cooperative system. 

In the present system, five journals are maintained-- the cash 
receipt journal, cash disbursement journal, sales journal, purchase 
journal and the general journal. 

The system provides for a separate voucher for every tran¬ 
saction and each separate transaction has to be entered individually 
in the appropriate journal. Each entry in the journal has to be 
posted individually in the general ledger. 




As previously mentioned, the accounting system has undergone 
numerous changes in individual Facomas as they realized the inade¬ 
quacy of the previous prescribed system. 

Many Facomas now prepare daily abstracts of cash receipts, 
abstracts of cash disbursements, abstracts of sales etc. and record 
the total of each general ledger account in the proper journal, but 
the summary entries for the day are posted individually to the general 
ledger accounts. The abstract system is an improvement in that only 
one entry was made in the journal for each day for each general ledger 
account. It did not accomplish the desired objective of minimizing the 
number of entries since the totals were posted in a journal that was 
devised for recording individual transactions and did not provide columns 
for individual accounts. 

There still remained an inordinate amount of duplication of work. 

The columnar journal has not been utilized. All of the pres¬ 
cribed journals are bound books instead of loose-leaf types. 

The general ledgers now maintained are generally loose-leaf 
books of accounts. It is a very common practice to close out all asset 
and liability account s at the end of the year and open new general led¬ 
ger accounts in a new book, although many asset or liability accounts 
had limited recordings. T his procedure makes it difficult to follow 
the continuity of the accounts. 

The typesof general ledger utilized are not uniform as in some 
F?comas bound books were used as general ledgers with only two 
columns, one for debit entry and one for credit entry, with no provi¬ 
sion for a total column. 

In many of the Facomas, the general ledger debit and/or credit 
entries were entered in ink but the balance was not extended, or if 
so, only in pencil. The recording of general ledger accounts in pencil 
is not a good practice. 

The present accounting system does not provide for the number¬ 
ing of general ledger accounts. This results in a haphazard arrange¬ 
ment of the accounts in the general ledger. Many of the accounts in 
t.ie four general classifications are intermingled. This arrangement 
of general ledger accoun s makes it difficult to prepare the trial 
balance and financial statements. 



Most Facomas at present engage in various business activities 
such as making loans, operation of store, warehousing, milling, 
trucking, tractor and thresher operation, and tobacco buying opera¬ 
tions. The present system does not provide for recording of income 
and expenses by departments. Some of the Facomas are making a 
separate allocation of expenses and income by types of operation. 

Due to the expanded activities of the Facomas, many new gen¬ 
eral ledger accounts have become necessary. The present chart of 
accounts does not provide for all of the essential accounts. As a re¬ 
sult, many of the Facomas have devised their own general ledger 
accounts. Many closely related transactions are recorded in sepa¬ 
rate general ledger accounts when one designated general ledger 
account would be sufficient. 

The addition of a new general ledger account by the individual 
Facomas is not recommended. The supervising agency, for matter 
of uniformity, should recommend the general ledger accounts needed. 

The financial statements are not standardized. With the adop¬ 
tion of a new uniform chart of accounts, the financial statement should 
should be a uniform printed form to be used by all Facomas. 

Subsidiary records of the accounts requiring them were not 
uniform and in most instances were on forms individually devised 
by the Facomas. 

The present system does not provide a subsidiary form to re¬ 
cord the contingent liability of 5 percent insurance fee due members. 
The contingent liability is to be later distributed or credited to the 
subscription receivable account of the individual members and a sub¬ 
sidiary record will facilitate this distribution. 

A separate individual loan ledger card is maintained for each 
type of loan. The manner of filing these cards is not uniform. In 
some Facomas all of the loan ledger cards of an individual member 
are stapled together; some are filed by type of loans; some in alpha¬ 
betical order; others in numerical sequence. 

Many of the loan ledger cards do not contain adequate detailed 
information as to maturity, the amount of the commitment, and the 
amortization of the farm improvement loan. 

The loan ledger cards should have sufficient detailed informa¬ 
tion so that the secretary-treasurer and/or manager can determine 
the status of the loan by reviewing the loan ledger. 
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One of the reasons originally giver, for prescribing the pre¬ 
sent type of cash journal was 1 " This book of original entry records 
all cash transactions of a cooperative association. The columnar 
cash journal is not recommended for this type of business which 
deals in loaning, buying, selling, storing and marketing of crops. 
Up-to-date cash balance should at all times reconcile with the gen¬ 
eral ledger so that daily postings of cash transactions from journal 
f o ledger is necessary. This procedure cannot be done if columnar 
cash journal is used because the cash column is posted only once 
during the end of the month to the general ledger. All receipts are 
recorded on ♦‘he left side of the cash journal and all cash payments 
on the right side. " 

The present method of recording entries has become so com¬ 
plicated and time consuming that in most of the F:comas the secret¬ 
ary-treasurer could not reconcile he cash on hand with the books 
since the postings to the general ledger accounts were not current. 

This delay resulted in the secretary-treasurer maintaining a 
separate cash book in which he recorded each receipt and disburse¬ 
ment daily in order to reconcile ;he cash on hand with the amount 
reflected in his cash book. 

This procedure further delayed the journalizing and posting 
of the bookkeeper and as a result the system contributed to ineffi¬ 
ciency and an attitude of non-reliance on the work and records of 
the bookkeeper. 

It also apparency contributed to a tendency for the bookkeeper 
and secretary-treasurer to work independently of each other even 
to the extent of very poor supervision c' the work of the bookkeeper. 

According to the Employment Contract ACC FA Legal Form 
47-A of secretary-treasurers, one of the secretary-treasurer’s 
duties is: 'T T e shall see to it that all transactions are promptly 
and properly entered or noted down in the books in accordance with 
ACCFA policies and circulars.' 1 

In the present accounting system, although a form for cash 
reconciliation is provided, a written daily or periodic record of a 
cash reconciliation is^generally not maintained. 
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In the present system it is difficult to maintain a control 
over the ACC FA funds and Facoma funds. As a result, mis¬ 
application of funds is a common occurrence. 

Another weakness of the present system is that it does not 
provide adequate and accurate control of the amount of available 
funds for release to members on various kinds of loans. 

In many instances, undistributed loan funds are not remit¬ 
ted to ACC FA at the end of 15 days, since adequate control over 
the funds is not maintained. 

The system does not facilitate the proving of postings each 
day on account of the volume of required recording. As a result 
errors in postings are only discovered later and require extra 
time in locating and correcting the mistake. 

The procedure followed in issuing receipts, cash disburse¬ 
ment vouchers and collection advices is not uniform and, in most 
instances, too laborious. 

According to Circular No. 8-A, Collection of Loans, (, A11 
loan collections shall be remitted to ACCFA not later than three 
days after receipt. ' 

This policy is not being followed in many of the Facomas. 
Some of the Facomas only remit principal amounts collected and 
do not remit interest collections. A uniform procedure should be 
followed. 

The balance sheet and general ledger accounts include some 
accounts that do not have any relationship to real accounts. These 
should only be reported for informational purposes rather than 
having a tendency to inflate the total assets and total liabilities. 

At present an asset account "Palny on hand- members" and 
a contra-liability account Members palay for deposit' account 
are listed as general ledger accounts. While it is recognized that 
the record of the stored products on hand in a warehouse should be 
maintained, it should not be given a nominal value and included in 
the assets of an association. The report form should provide space 
for informational purposes on amount of stored products not owned 
by the association. 
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Development of the fyste m 

The author, in consultation with ACC FA officials, has devel¬ 
oped a uniform accounting system for local Facomas, Accounting 
principles and the use of special devices and techniques have been 
stressed. The elimination of duplication of work has been consi¬ 
dered where an unnecessary operation is performed. The principal 
basic technique is the installation of one columnar journal to re¬ 
place the five journals previously used. 

The new system recommended includes a reduction in the 
number of vouchers used by changing some of the vouchers to 
make them adaptable for more than one type of operation. 

A uniform numbering system for the general ledger accounts, 
departmentalization of incomes and expenses, a system of control 
over &CCFA and Facoma funds, adequate control over releases of 
loans, uniform recording of accounts, adequate subsidiary records, 
labor-saving devices in recording and transmitting repayments, 
standardization of financial reports that can easily be analyzed and 
a number of other principles and techniques are included in the 
recommendation concerning Facoma accounting. These changes 
will be described in detail in the report. This system which in¬ 
cludes some major revisions in the accounting system is not com¬ 
plicated. In fact, with proper descriptions of accounts which should 
accompany the account classification, and also with proper training, 
the F-'Coma personnel assigned to the accounting department should 
maintain the records currently in less time and also be prompt in 
preparing the financial and statistical reports. After proper ins¬ 
tallation, the system should work out to be simpler in practice an> 
will furnish the management and the board of directors with the 
type of information that is essential in their deliberations. 

The system, after it is established, may need some refine- 
• ments and adjustments to make it adaptable to local conditions, 
but the uniformity should be maintained. 

Considerable time was spent by the author in working out 
the accounting system. The detailed plans have been reviewed and 
have been approved by the committee on accounting. 


n 
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Even though a study such as this report might be careful 
and thorough, no constructive result is accomplished if the study 
remains academic and is never placed into actual practice. 

The supervisory agency is aware of the shortcomings of 
the present Facoma accounting and realizes the necessity of 
adopting an accounting system that will be expeditious. The 
Facomas engage in complicated financial business activities and 
the accounting system should be adjusted to their requirements. 

The system adopted must not be developed on the basis of 
the lower level of accounting personnel. The system that will 
come mere closely to accomplishing the desired results must be 
the principal objective. Proper training and supervision of the 
weaker trained personnel will enable them to be in a position to 
maintain the records. 

When the system is installed, proper and detailed explana¬ 
tion of the forms and their uses must be given the Fac.omas' 
accounting personnel. 

The financial condition of the Facoma should not deter the 
adoption or installation of the uniform accounting system. The 
system should be helpful in revealing to the management and 
board of directors the true financial condition and the operating 
efficiencies or deficiencies of the various departments of the 
cooperative. 

NECESSARY CONTROLS 

1. Cont rol o f Cash . Since practically all transactions 
between the Facoma and the individual farmer-member involve 
the handling of cash, it is essential that the accounting system 
adopted provide proper safeguards for the handling and recording 
of cash transactions. 

In the Facomas' operation, it is necessary that records be 
maintained to give adequate control over the two principal funds 
of the Facoma, the ACCFA fund and the Facoma fund. In many of 
the transactions, collections and disbursements might involve 
both funds. 

The present system of making the secretary-treasurer res¬ 
ponsible for the custody and safekeeping of the funds, the releases 
of loans and the remitting of collections and undistributed loans .<" y 
is necessary and centralizes the responsibility in one individual. ' L 
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It is therefore necessary that the accounting system adopted 
provide for a segregation of the two funds so that the balances in 
each fund is easily obtainable. 

The columnar journal recommended will facilitate the recon¬ 
cilement of the cash held by the secretary-treasurer with the 
official records of the Facoma. This should eliminate the neces¬ 
sity of the secretary-treasurer maintaing a separate .cash record. 

2. Control ov er Loan Releas es. In addition to an accurate 
control over ACCFA funds and Facoma funds, it is imperative 
that a Facoma maintain an accurate record and control over the 
different kinds of loanable funds. In the past, one contributing 
factor to misapplication of loan funds was due to not maintaining 
a current and accurate figure on the amount of funds available for 
release under the various lending programs. 

It is necessary that the books of accounts provide current 
information so as to eliminate the possibility of misappropriation 
of funds due to lack of knowledge on the availability of funds. If 
proper safeguards are provided, internal control over the funds 
are facilitated. 

The use of columnar journals will facilitate the control over 
loanable funds by use of memorandum record in each type of loan. 

Insofar as pos sible, in the interest of efficiency, the number 
of daily individual vouchers should be held to a minimum. This can 
be accomplished by making some of the vouchers serve a dual 
purpose. 

Every time that a document or record can effectively serve 
two or more functions, efficiency increases and unnecessary 
duplication of work is eliminated. 

Although several different kinds of documents are used as 
the original entries to be journalized, the accounting system 
recommended utilizes one columnar journal to record all Facoma 
transactions. This system makes use of all the advantages of the 
columnar journal. 

The flow of work follows a logical pattern and each step in 
journalizing and recording summarizes all the related activities 




before entering the transactions in the journal. This is accom¬ 
plished through use of dual purpose summary devices. This 
eliminates the necessity of making individual entries in the 
journal, and thereby reducing detailed work. 

Pecommended A cco unting fystem f or Fa com as 

1. Use of Loose- leaf Columnar Journal. The system recom¬ 
mended eliminates the bo.;nd type of journal and also reduces the 
number of journals to be maintained from five to one. This will 
contribute to efficiency and greater flexibility. In the long run, it 
is less expensive. 

The system prescribed makes maximum use of columnar 
journals. The principal advantage of the columnar journal is in 
the posting to the general ledger. 

Columns are provided for all accounts in which transactions 
are numerous. Items which occur only infrequently are recorded 
in the miscellaneous column. This column is recapitulated at the 
end of the month and each account posted at the end of the month. 
Some blank columns are provided in the recommended form to 
allow greater flexibility among various Facomas in setting up 
columns for accounts which have greater activity. 

2. Use of Sum mary Form. A repayment summary Form 
(see appendix) and a Fisbursemcnt and Journal Voucher Summary 
Form (see appendix) are provided for summarizing the individual 
daily transactions. 

The repayment summary form which is prepared daily from 
cash receipts issued and loan credits on the cash disbursement 
vouchers and/or l quidation statement and voucher is also an 
advice of repayment form to accompany the loan repayment check 
to ACC FA. This eliminates the necessity of individually typing a 
separate repayment advice. 

The cash sales invoices will be summarized and one official 
receipt issued for total sales. This receipt is then summarized 
on the repayment summary form. 

The disbursement and journal voucher summary also provides 
space for departmentalization of direct expenses. 
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The disbursement and journal voucher summary also sum¬ 
marizes the non-cash transactions which are entered on the 
prescribed journal voucher form. 

3. Subsidiary Ledg er - Expense Ledger. (See appendix.) 

In the Facoma operations, it is essential to maintain a depart¬ 
mentalization of income and expenses. 

A form of expense ledger has been suggested that will 
classify all of the direct expenses incident to each department. 

A separate expense ledger will be mainted for each department 
in the Facoma. The applicable department sub-accounts are 
listed in the recommended chart of accounts. 

The disbursement and journal voucher form will provide 
for the control journal entry for each department and also the 
distribution of the separate departmental expenses. The recon¬ 
ciliation of amounts is verified on the form. The expense ledger 
detail is posted from the disbursement and journal voucher form. 

The detail is proven with the control and the detail expenses 
of each department as given in the departmental operation state¬ 
ment of income and expense. 

4. Accounts Receivable etc . A subsidiary record of 
accounts receivable, accounts payable, advances to officers and 
employees etc. should be maintained and the detail proven with 
the control account. The type of form might either be a card 
system or a loose-leaf form with the necessary columns. The 
type recommended would depend upon the number of accounts 
needed in the Facoma. 

5. Loan L ed ger . In most instances, farmer-member 
activities with the Facoma involve more than one account. For 
this reason, the use of a separate individual loan ledger card 
for each kind of loan, accounts receivable, stores account etc. 
becomes rather cumbersome. The filing of the cards is a problem, 
particularly in the larger Facomas, and creates a tendency to not 
verify the detail with the control account. 

Considering all the advantages and disadvantages of any type 
of card, it is recommended that a loose-leaf loan ledger be main¬ 
tained similar to the form in the appendix. 
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All of the loan transactions and related accounts of the member 
will be segregated on the same sheet. It is suggested that the follow¬ 
ing accounts be on the front side of the page since they are more or 
less interrelated. 

(1) Crop Loan 

(2) Stores Account 

(3) Insurance Fee Due Member 

(4) Firm Improvement Loan 

On the reverse side of the sheet columns are provided for the 
following accoun s: 

(1) Commodity Loan 

(2) '"'uedans 

(3) Accounts Feceivable 

(4) Extra columns for other transactions with the member. 

The sheet provides sufficient room for an average of three or 
four years of activity. 

In the section immediately over the farm improvement loan 
section, an amortization schedule is provided which will reflect 
the amount of yearly amortization as well as the amount of delin¬ 
quency. 

The columnarized type of loan ledger recommended centralizes 
the information relating to a member 1 s activity on a single page and 
makes it easier to determine each member’s liabilities. 

£. General Ledg er. A loose-leaf type of general ledger is 
recommended as shown in the appendix. The use of the loose-leaf 
form has many advantages. Pages may be removed and transferred 
to a transfer ledger, new accounts may be inssrted and still main¬ 
tain the continuity of accounts. Fewer wasted pages or blank pages 
are necessary in the loose-leaf form. 

The general ledger provides for four principal columns: 

(1) Debit 

(2) Credit 

(3) Debit Balance 

(4) Credit Balance 
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By providing for a separate debit balance and a separate credit 
balance column, the preparation of the trial balance and the financial 
reports will be facilitated. 

The practice of opening new general ledger accounts for assets, 
liabilities and capital accounts each year should be discontinued. 

This practice consumes extra time and is a waste of time, effort 
and forms. 

Numbering System for General Ledger Accounts 


For uniformity, simplicity, and to eliminate unnecessary time 
in locating accounts, a uniform numbering system is recommended 
for all general ledger accounts. 

Finding accounts which are classified by number is easier than 
finding those which are only indexed by name. A standard numbering 
system also aids in identifying the type of account. 

The chart of accounts has been prepared with the accounts being 
numbered. Blank numbers are available for any new accounts which 
later need to be est?.blished. For uniformity, it is suggested that 
ACCFA control the opening of new accounts at l that the chart of ac¬ 
counts be maintained on a current basis. 


The use of numbers for accounts will not only be of material 
benefit to the Facoma bookkeepers but will be of invaluable assistance 
to the auditing departments. 

The major classification of accounts are as follows: 

No. 101 to 199 - Asset Accounts 

No. 201 to 299 - Expense Accounts 

No. 301 to 399 - Liabilities & Capital Accounts 

No. 401 to 499 - Income Accounts 


This numbering system generally follows the order of accounts 
in the preparation of trial balance and financial reports. 

All forms prescribed should also refer to general ledger 
accounts by numbers as well as by name designation. 


It will facilitate the preparation of repayment summaries, as 
well as the summary of disbursement and journal vouchers, if the 
account number designation is shown on the receipt form, cash 
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disbursement voucher! journal voucher, and other suggested printed 
forms. 


The following chart is recommended for general ledger accounts: 

Name of Account 

ASSETS AND DEFERRED ACCOUNTS 


Number Current Assets 


101 - 

Cash on Hand and in Bank 


101(A) - 

Cash on Hand 


101(B) - 

Cash in Bank 


102 - 

Petty Cash Fund 


103 - 

Cash Advances to Officers and Employees 

104 - 

Amounts Due from Officers 


105 - 

Crop Loans Receivable 


106 - 

Farm Improvement Loans Receivable 

107 - 

-Commodity Loans Receivable 


108 - 

Subscriptions Receivable 


109 - 

Accounts Receivable - Members 


110 - 

Accounts Receivable •• Others 


111 - 

Notes Receivable 


112 - 

Merchandise Inventory, 

.195 

113 - 

Palay Inventory - Facoma 

195 

114 - 

Tobacco Inventory - Facoma 

.195 

INVESTMENTS: 


125 - 

Investments in 



FIXED ASSETS: 


130 - Land and Land Improvement 

131 - Stqre and Office Building 

132 - Warehouse(s) 

133 - Rice Mill Building 

134 - Flue-curing Barn(s) 

135 - Drier Building(s) and Bin(s) 

136 - Office Furniture and Equipment 

137 - Store Furniture and Equipment 

138 - Rice Mill and Engine 

139 - Truck or Delivery Equipment 
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140 - Tractor, Thresher, and other accessories 

141 - Fice/Corn Drier 

142 - Grain Elevator 

143 - Leasehold Improvements 

CONSTRUCTION IN PROGRESS : 

145 - Construction in Progress 
CONTINGEN T A SSET S: 

150 - Insurance Fund Held by ACCFA 
DEFERRED CHARGES AND PREPA Y MENTS; 

151 - Prepaid Rent 

152 - Organization Expenses 

153 - Prepaid Insurance 

154 - Prepaid Eond Premiums 

155 f Other Prepaid Expenses 

EXPENSE ACCOUNTS 

201 - Interest Expense 

202 - Cash Short and Over 

205 - General and Administrative Expense 

1. Salaries and Wages 

2. Stationery and Supplies 

3. Postage, Telephone and Telegraph 

4. Traveling Expenses 

5. Office Pent, Light and V r ater 

6. Depreciation 

7. Expired Pond Premiums 

8. Expired Insurance - Office Building 

9. Per Diems - Board of Directors 

10, Miscellaneous Expenses- General and 

Administrative 

206 - Cooperative Store Purchases and Operating Expense 


A. Purchases 

1. Salaries and Wages 

2. Commission Expense 
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3. Advertisement 

4 . Store Supplies 

5. Traveling Expenses 

6. Freight and Hauling Expenses 

7. Depreciation 

8. Expired Insurance 

9. Miscellaneous Expenses 

207 - Warehousing and Marketing Expenses ; 

1. Salaries and Wages 

2. Freight and Hauling Expenses 

3. Warehousing Supplies 

4. Traveling Expenses 

5. Expired Insurance 

6. Depreciation 

7. Fuel and Lubricants 

8. Repairs and Maintenance 

9. Miscellaneous Expenses, 

Warehousing &t Marketing 

208 - Rice/Corn Mill Expenses : 

1. Wages 

2. Rice/Corn Mill Supplies 

3. Fuel and Lubricants 

4. Expired Insurance (Bldg, and Rice/Corn 

Mill Machinery) 

5. Depreciation 

6. Repairs and Maintenance 

7. Miscellaneous Expenses- Rice/Corn Mill 

209 - Trucking Operation Expenses : 

1. Wages 

2. Fuel and Lubricants 

3. Repairs and Maintenance 

4. Taxes and Licenses 

5. Subsistence Allowance 

6. Expired Insurance - Truck 

7. Miscellaneous Expenses - Trucking 

8. Depreciation 
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210 - Tractor and Thresher Expenses; 

1. Wages 

2. Subsistence Allowance 

3. Fuel and Lubricants 

4. Repairs and Maintenance 

5. Depreciation - Tractor, Thresher 

and accessories 

6. Expired Insurance - Tractor, Thresher 

and accessories 

7. Miscellaneous Expenses - Tractor etc. 


211 - Tobacco Purchases and Operating Expenses: 


A. Purchases- Tobacco 

1. Salaries and W'ages 

2. Stationery and Office Supplies 

3. Rentals 

4. Baling Materials and Supplies 

5. Inspection Fees 

6. Freight and Hauling 

7. Taxes and Licenses 

8. Fuel 

9. Depreciation; Flue-curing Barn 

10. Traveling Expenses 

11. Miscellaneous Expenses, Tobacco Buying 


LIABILITY, RESERVE, AND CAPITAL ACCOUNTS 


CURRENT LIABILITIES 


301 

302 

303 

304 

305 

306 

307 
’ 309 

310 

311 

312 

313 


Crop Loans Payable- ACCFA 
Farm Improvement Loans Payable- ACCFA 
Commodity Loans Payable - ACCFA 
Merchandising Loans Payable - ACCFA 
Facility Loans Payable (Sacks) - ACCFA 
Facility Loans Payable (Movable) - ACCFA 
Facility Loans Payable (Fixed) - ACCFA 
Accrued Salaries and Wages 
Accounts Payable 

Accounts Payable, Sales, Palay Deposits 
Notes Payable 
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314 - Patronage Refunds Payable 
320 - Stores Account 

325 - Interest Payable - ACCFA 

326 - Trust Fund 

CONTINGENT LIABILITIES : 

330 - Insurance Fees Due Members 
RESERVES 

335 - Reserve for Depreciation, Store and 

Office Building 

336 - Reserve for Depreciation, Warehouse 

337 - Reserve for Depreciation, Rice Mill Bldg. 

338 - Reserve for Depreciation, Flue-curing Barn 

339 - Reserve for Depreciation, Drier buildings 

and Bins 

340 - Reserve for Depreciation, Office Furniture 

and Equipment 

341 - Reserve for Depreciation, Store Furniture 

and Equipment 

342 - Reserve for Depreciation, Rice Mill and 

Engine 

343 - Reserve for Depreciation, Truck or Delivery 

Equipment 

344 - Reserve for Depreciation, Tractors and 

Acce s sorie s 

345 - Reserve for Depreciation, Rice/Corn Drier 

346 - Reserve for Depreciation, Grain Elevator 

347 - Reserve for Bad Debts 

CAPITAL ACCOUNTS : 

360 - Authorized Capital Stock 

361 - Unissued Capital Stock 

362 - Treasury Stock 

363 - Subscribed Capital Stock 

364 - Donated Savings 

365 - Reserve for Revolving Fund 

366 - Reserve for Educational Prograrr 

367 - Revolving Capital Certificates 

368 Undistributed Net Savings (Loss) 

369 - Operations Clearance (P & L) Account 
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INCOME ACCOUNTS 
LOANING OPERATION REVENUE : 

Service Fees 

Miscellaneous Revenue - Loaning 
C OOPERATIVE S TORE OPERATION REVENUE ; 
405 - Sales 


401 - 

402 - 


WAR EHOUSING AND MARKETING 

\ . • ’ ' --- 


410 - Warehousing Fees 

411 - Drier Fees 

412 - Commissions 

413 - Miscellaneous Revenue, Warehousing 

and Marketing 

414 - .Rental on Sacks 

RICE/C ORN MILL REVENUE : 

. ✓ 

420 - Ifta-lling Fees 

421 S".ies of By-Products’ 


TRUCKING OPERATION REVENUE • 
- 

430 - F.-eight and Hauling Fees 
TRACTOR AND "T HRESH E R REVEN UE 


440 - Plowing Fees 

441 - Harrowing Fees 

442 - Threshing. Fees 

443 Miscellaneous Revenue - T &: T 

TOBACCO B UYING OPERATION REVENUE : 

. • -'‘I ’* 

4 ' *;?. 

450 - Sales, Tobacco 

451 - Flue-curing Fees 

452 - .Comiiiissions 

453 - Bonus.v 

454 - Miscellaneous Revenue, Tobacco Buying 


Q°\ 
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FACOMA ACCOUNTING FORMS AND BOOKS OF ACCOUNTS 


The principal forms now being used on which no immediate 
change is recommended, as well as the new accounting forms and 
books, are listed below: 


Official Cash Receipt 
Petty Cash Receipt 
Cash Disbursement Voucher 
Sales Invoice 
Loan Pass Book 
Warehouse Rece ipt 
Milling Rece ipt 
Loan '‘Ledger Card 
Patronage Ledger Card 
Stock Card and Palay Deposited 
Liquidation Statement and Voucher 
Journal Voucher 
R epayment Summary 

Disbursement and Journal Voucher Summary 
Expense Ledger 

(a) Journal and Gash Record 

(b) General Ledger 

(c) Stockholders* Ledger 

(d) Amortization of Facilities (Movable-Fixed) 

(e) Depreciation Schedule of Facilities 

(f) Inventory Record of Furniture, Fixtures 
and Equipment 

(g) Loan Ledger 

(h) Subsidiary Ledger 

(i) Stock Record and Transfer Book 
( j) Stock Subscription Book 

At present only the following forms and books of accounts have 
been devised or have undergone a major modification: 


1 . 

2 . 

3. 

4. 

5. 

6 . 

7. 

8 . 
9. 

10 . 

11 . 

12 . 

13. 

14. 

15. 


1. Official Cash Receipt 

2. Cash Disbursement Voucher 

3. Liquidation Statement and Voucher 

4. Journal Voucher 

5. Repayment Summary 

6. Disbursement and Journal Voucher Summary 

7. Expense Ledger 

8. Loan Ledger Card 

9. Journal and Cash R e cord 




10. General Ledger 

11. Amortization of Facilities Schedule 

12. Depreciation Schedule of Facilities 

13. Inventory Record of Furniture and Fixtures 

Official Cash Receipt 


This form has recently been revised and when the present 
supply is exhausted, the form could be revised to include account 
numbers and a space to indicate the distribution of ACCFA funds 
and Facoma funds. 

It is suggested that three copies of the receipt be prepared-- 
the original for the member or payee, the duplicate for the ac¬ 
counting department for the preparation of the repayment summary, 
and the triplicate copy remaining in the book as audit copy. An 
offi cial receipt will be issued for all types of payments, whether 
in cash, by check or money order. 

Cash Disbursement Voucher (See appendix. ) 

This form has been revised in order to facilitate the prepara¬ 
tion of the disbursement summary. The voucher also eliminates 
the necessity of issuing a cash receipt for any deductions from loan 
releases. One copy of this form will be given to the member as a 
receipt for any deduction indicated on the voucher. 

The form provides for the separation of the Facoma and 
ACCFA funds. The cash disbursement voucher is summarized on 
the disbursement and journal voucher summary except as to credit 
on loan principal and/or interest as explained in the repayment 
summary section of the report. 

Liquidation Statement and Voucher (See appendix. ) 

This form was devised in order to eliminate a duplication of 
work. Previously, three different forms were processed to com¬ 
plete the liquidation of a member's palay. 

This form is used for computation of the palay purchase, the 
disbursement voucher, and as a receipt for any and all deductions. 

One copy will be given to the member and one extra copy 
should be accomplished for the individual preparing the report.on 
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palay liquidation. T his form is also the basis for preparation of 
the disbursement and journal voucher summary. 

Journal Voucher General (See appendix.) 

This form was devised to eliminate direct entries of non¬ 
cash transactions directly into the journal and cash record. The 
individual entries will be summarized on the disbursement and 
journal voucher summary. 

Fepayment Summary Form 

The use of this form is recommended to accomplish the pur¬ 
pose listed below: 

(’) To serve as an abstract of daily loan collections providing 
for a proof of debit and credit totals before making a Bummary 
entry in ‘he journal and cash record form (see appendix), thereby 
minimizing errors. 

(2) To serve as a posting media of individual loan repayments 
in the subsidiary loan ledger. 

(3) To be used as an advice of loan repayment to the ACC FA 
of Manila. 

( 4 ) To facilitate and expedite the forwarding of repayment 
advice * to A C C FA. 

(5) To aid the examination and auditing division in their 
examination of associations to determine with a minimum amount 
of effort the proper accounting of loan repayments. 

Cdlumns are provided on the form for listing the member's 
name, receipt or advice number, kind of loan, principal repay¬ 
ment, interes.t repayment, service fee collected, a blank column 
for any account credit that is adapted for association operations, 
and a column for all sundry credits, with a column for the account 
number of each individual sundry entry. 

The total sundry entries will be recapitulated by accounts in 
the space provided. 
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Collections are separated into ACC FA funds and Facoma 
funds in order to properly record and account for each fund. 

The form also provides a classification of loan principal and 
interest repayments. This classification is according to kind 
of loan and year of loan for ACCFA r s information in applying 
the repayments. 

The repayment summary form will be prenumbered and be 
prepared in triplicate. One copy is retained by the Facoma, the 
original and one copy is forwarded to the provincial office, that 
office retaining one copy for their files and forwarding the original 
copy to ACCFA, Manila. 


The form is to be prepared daily if the association has any 
loan repayments. 

It will be used to list each cash receipt issued for the dayj 
also all credit entries on all loan disbursement vouchers and 
liquidation disbursement vouchers (see appendix), respectively, 
on which a repayment of principal or interest of a crop loan, farm 
improvement loan, or commodity loan is indicated. It is necessary 
that the summary include all repayments on loan which will include 
funds due ACCFA. 

The cash receipts will be arrange d in alphabetical order and 
the applicable information in the receipt will be shown in the res¬ 
pective column of the repayment advice. Next, the loan disbursement 
voucher with Wan repayments will be segregated and similarly alpha¬ 
betically arranged and entered on the repayment advice. 

After all items have been entered, the various columns will be 
totaled and the tape of debits and credits proven. The total collec¬ 
tions recorded on the three forms mentioned above should be checked 
with total of credits listed on the repayment advice. 

The distribution of ACCFA funds and Facoma funds - On this 
form ACCFA funds should be total of column "D" and column "E". 

All pertinent information blanks should be completed and 
certified by the proper official. 




- 30 - 


The totals of various account columns is entered in the jour¬ 
nal and cash record (see appendix). 

After journalizing the entries, the copy retained by the Facoma 
will be used to post the loan repayments of principal, interest and 
service fee to the loan ledger accounts of the individual members 
listed. 

The Facoma copy, after proper recording, should be filed in 
numerical sequence in a separate file of repayment advices. 

The original and one copy will be retained by the Facoma 
until the collections have been deposited in the bank, and according 
to present regulations, the collections should be deposited within 
72 hours. At that time a loan disbursement voucher will be issued 
by the secretary-treasurer authorizing the disbursement of the 
funds by check to ACCFA for the amount of principal and interest 
due ACCFA on the related advices covered in the period. 

The check number will be entered on the repayment summary 
in the proper space and the check and the two copies of all the 
applicable repayment advices forwarded to the provincial office. 

The provincial office will, after checking the amount of the 
check with advices, date, initial and forward the check and the 
original repayment summaries to ACCFA. ACCFA can determine 
by dates whether there has been any unnecessary delay in forward¬ 
ing the check and advice of repayment. 

The repayment summary will also facilitate the auditing of 
this phase of the associations' records. All repayments received 
each day are recorded on this repayment summary and can easily 
be traced from the audit copy of the receipt book or the audit 
.copies of the cash disbursement vouciier or liquidation voucher. 

The copy of the official receipt should be filed in numerical 
order or sequence in a permanent satisfactory file. 

Disbursement and Journal Voucher Summary (See appendix.) 

This printed form is recommended to provide a uniform basis 
of summarizing the cash disbursement vouchers, liquidation dis¬ 
bursement vouchers, and journal vouchers which are prepared for 
non-cash entries for each day . 

V\ 
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A space is provided on the form for printing the name of the 
mejor accounts with sufficient blank lines to write the name of the 
account not printed but needed. The general ledger account number 
is provided as well as a debit and credit column. 

The left part of the form provides for the summarizing of the 
detailed direct expenses paid for the day, segregated by types of 
operation. All overhead or administrative expenses that cannot 
easily be charged to some operation are included in the general or 
administrative expense classification. 

This form can be prenumbered and it is only necessary to 
prepare one copy each day on which the association has disburse¬ 
ments. 

Every day the cash disbursement voucher should be arranged 
in numerical sequence; similarly, the liquidation disbursement 
voucher and journal voucher. A tape of each general ledger account 
entry in the above-mentioned forms will be prepared and the totals 
entered in the respective debit or credit columns of the account. 
When all the affected accounts have been recorded, the debit and 
credit columns of the summary should agree. 

The credit entries which have been summarized on the repay¬ 
ment summary should be eliminated from this summary. 

The summary is then journalized in the journal and cash re¬ 
cord for that day. 

The detail of each departmental expense is posted to the re¬ 
lated subsidiary expense ledger. 

E xpense Ledge r (See appendix. ) 

The chart of accounts provides for control accounts and sub¬ 
accounts for recording direct expenses by departments. It provides 
for the following departments: 

1 . 

2 . 

3. 

4. 

5. 

6 . 

7. 


Admini strativo 
Cooperative Store 
Warehousing and Marketing 
Rice/Corn Mill 
Trucking 

Tractor and Thresher 
Tobacco Buying 
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The minimum number of necessary sub-classification of 
expenses is provided for. / separate expense ledger is to be 
maintained for each department. 

Loan Ledger 

The type of loan ledger was previously explained. Posting 
to the loan ledger would originate from the repayment summary 
and/or the cash disbursement voucher and liquidation voucher. 
The detail of the various accounts on the loan ledger should be 
verified with the control account periodically. The loan ledger 
should provide sufficient information as to maturities of loans 
so that periodic report can be furnished as to the loan delinquen¬ 
cies. 


Journal and Cash Record (See appendix. ) 

The only journal prescribed is a columnar journal and cash 
record. Entries in this journal will be summary entries from 
the repayment summary and the disbursement and journal voucher 
summary. This will minimize the number of entries. The total 
of each column in the journal will be posted to the general ledger 
at the end of the month and this will also reduce the number of 
postings to the general ledger. 

A. Cash Fund Control . The journal and cash record pro¬ 
vides separate columns for ACC FA funds and Facoma funds. The 
journal will provide information as to the balance of cash on hand 
and in bank, ACCFA funds and balance of cash on hand and in bank, 
and Facoma funds. 

As each entry is journalized, the balance of ACCFA funds and 
Facoma funds is recorded. This furnishes a daily control over the 
available funds in each classification, and should deter a Facoma 
from over-disbursing or losing control of the available funds. 

Recognizing that the journal will only give the Facoma control 
over the total ACCFA funds and total Facoma funds, two subsidiary 
general ledger accounts--1 01 (A)- Cash on Hand, and 101(B)- Cash 
in Bank- were established. 

One of the difficulties in the past is the commingling of funds 
which resulted in many cases of the Facoma using available cash 
for any purpose regardless of the specific purpose for which it was 
received. 
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The general ledger account (101(B)- Cash in Bank, is a 
subsidiary account and will be posted daily when cash is deposited 
in the bank or withdrawn from the bank. 

The four columns will be designated as follows: 

Col. 1 - Deposit slip number or check number 
Col. 2 - Deposits 
Col. 3 - Withdrawals 
Col. 4 - Balance 

At the end of the month, the total debit and total credit col¬ 
umns of both ACC FA and Facoma funds is recorded in general 
ledger account 101- Cash on Hand and in Bank. 

Recording of the cash on hand account (101(A) will be accom¬ 
plished at the end of each month. 

The total debit column account 101 of cash on hand and in 
bank in journal (both ACCRA, and Facoma funds) less cash deposit 
(Acct. 101-B) in bank during the month equals cash receipts not 
deposited during the month (Acct. 101 -A Debit column). 

The total credit column 101 of cash on hand and in bank in 
journal (both ACC FA and Facoma funds) less withdrawals"from 
bank by check during the month (Account 101-B) equals cash on 
hand disbursed during the month (Account 101-A Credit Column). 

The beginning balance added to debit minus credit will equal the 
cash on hand for the end of the month. 

This will provide control over the two types of funds and also 
facilitate the periodic reconciliation of the secretary-treasurer's 
actual cash on hand with the balance of cash as reflected in the 
books. 

A short written type of cash reconcilement should be main¬ 
tained as a record of the reconciliation. 

B. C ontrol of Releases and Loans . This type of columnar 
journal also facilitates the control over distribution of the various 
kinds of loans. 

Since entries in the journal and cash record will be in summarj 
form, it lends its adaptability to the control of the amount available 

o* 

vC 



- 34 - 


for release on each kind of loan. This would prevent over disburse¬ 
ment of each loan or the juggling of loan funds. 

This control would be accomplished by means of memorandum 
entry in the debit column of each kind of loan of the amount of re¬ 
lease. The total debit entries subtracted from the amount of release 
will reveal the amount available for release. The amount available 
for release will be entered in pencil each month. 

This would also facilitate the determining when the undistri¬ 
buted loans should be returned to ACCFA. 

C. Interest Payments to ACCFA. At present, interest col¬ 
lections on crop loans and farm improvement loans by the Facoma 
are considered as interest income by the Facomas, and when the 
interest is remitted to ACCFA, the entry on the Facoma books is as 
interest expense. 

Actually, on these two kinds of loans, the Facoma does not 
derive any interest income but only acts as a collecting agency for 
the ACCFA. since the amount of interest charged the members is 
the same rate charged by ACCFA and the debt is to ACCFA. 

The chart of accounts has eliminated the above accounts and 
it is recommended that the interest collected be credited to a 
liability account interest payable- ACCFA This account is debited 
when the payment is transmitted to ACCFA. 

For purposes of uniformity and consistency, it is suggested 
that the commodity loan procedure be revised so that the interest 
will be also collected when the loan is paid rather than at the time 
of the loan release. This will facilitate the recording of the collec¬ 
tions and also eliminate the problem of rebates. 

G enera l Ledger - Subsidiary Schedules 

The description and utilization of this book has previously 
been discussed. The installation of the columnar journal will elimi¬ 
nate the detailed posting to the general ledger now being experienced. 

A loose-leaf form has been recommended as a schedule of amort¬ 
ization of facility loans (see appendix). This schedule could be filed 
in the general ledger immediately following the liability account 306- 
Facility Loans Payable- Movable, and 307 Facility Loans Payable- 
Fixed. 
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One schedule for facility loan payable- fixed (Account 307) 
and one for facility loan payable- movable (Account 306) are pro¬ 
vided for in the recommended form (see appendix). 

This form provides a column for each facility on which a 
loan has been secured. The date of the loan, the yearly amort¬ 
ization, and the amount of the facility loan must be specified. 

A record can be maintained on the payments and the total of all 
facility loans will aggregate the control account. 

Similarly, a depreciation schedule of facilities is recom¬ 
mended. (See appendix. ) This columnar form would be accom¬ 
plished for each fixed asset subject to depreciation. 

Office furniture and equipment (Account 136) and store 
furniture and equipment (Account 137) would be inventoried on a 
separate card system. (See appendix.) This card record is 
more responsive to an inventory and depreciation schedule of 
furniture, fixtures and equipment. The depreciation rates now 
in effect seem to be satisfactory . 

Other General Forms 

Time does not permit a complete discussion on the other 
accounting forms now maintained. As the accounting system is 
gradually improved, a necessary revision or elimination of other 
non-essential reports and forms should be accomplished. 

The principal objectives of maintaining an accounting system 
that is uniform throughout the system, relatively simple in opera¬ 
tion, and provides adequate control should be the principal moti¬ 
vating force in recommending necessary changes. 

Financial Stateme nts (See appendix) 

With a uniform chart of accounts and a uniform numbering 
system for the general ledger accounts, the trial balances will 
follow a logical sequence. The number of general ledger accounts 
have been reduced which should facilitate the preparation of the 
trial balance. 

The accounting system recommended provides for the proving 
of the balances in each summary before entry in the journal and 
cash record. The proving of debits and credits in the journal and 
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cash record periodically and prior to recording the total of each 
column in the general ledger should also improve the accuracy of 
the recording. 

It is suggested that the Facoma accounting personnel be re¬ 
quired to prepare and submit the financial reports promptly. 
Necessary training should be given them so that this function can 
be assumed without assistance and prior audit by the ACCFA 
accountants. 

The appendix contains recommended forms of financial 
reports, both balance sheet and profit and loss statement, which 
should be printed for uniformity. 

The analyzing of the financial conditions of the Facoma is 
facilitated by requiring a standard uniform financial report form. 

A consolidated financial statement of all Facomas, secured 
periodically, will reveal the progress or lack of progress of the 
system. 

In addition to the balance sheet and profit and loss statements 
which the Facomas submit quarterly, it would seem desirable to 
have another report on which miscellaneous information could be 
furnished the ACCFA on delinquent loans, by years and kind of 
loans, palay deposits, etc. This current accurate data would be 
of immeasurable value in the supervision of collections in the 
Facomas. 

Reconciliation of Loan Balances 

A test check of various Facomas visited indicated that the 
liability loans payable accounts of the Facomas did not reconcile 
with the corresponding asset account of ACCFA, taking into con¬ 
sideration the in-transit items. 

Admittedly, this reconciliation was difficult due to the dif¬ 
ferent basis formerly used of applying payments by the ACCFA 
and by the Facoma. The delay in recording transactions in the 
ACCFA also made it difficult to reconcile the figures. 

In order that all transactions can be recorded promptly and 
to facilitate the prepararion of current reports both in the Facoma 
and ACCFA, a simplification of accounting procedures has been 
recommended. 
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Cash Advances to Officers and Employees 

In many Facomas, it appears that a workable control over this 
account is not maintained. 

Advances in many instances are justified but the management 
should be furnished information at least monthly on the individual 
receiving the advance and the amount They can follow up for the 
liquidation of these advances and prevent, the pyramiding of this ac¬ 
count. 


Due to inadequate control by the Facomas, some cash advances 
now outstanding are to former employees. 

Five Percent Insurance Fees Due Membe rs 

The control over the 5 percent insurance fee due members is 
inadequate. 

A column has been provided in the loan ledger sheet for record¬ 
ing the amount of insurance fee due the members. 

A uniform procedure should be adopted as to the release of the 
contingent liability of the insurance fee due members. 

It appears that the release of the insurance fee due members 
should be consummated at the time that the member repays his crop 
and/or farm improvement loan in full. 

The subscription receivable account of the individual member 
should be credited with the amount of the 5 percent insurance fee due 
member when his loan is fully repaid. 

reporting of Income and Expenses- Installation of System 

In the implementation of the accounting system in the Facomas, 
it is suggested that the Facomas clor.e out all income and expense 
accounts in .o the piofit or loss account for the part of the fiscal year 
in which he old accounting system was in use. A financial report 
and a profit and loss statement would be prepared for that date and 
period, respectively. 

The asset, liabilities and net worth totals would be closed out 
into the new asse', liability and net worth accounts included in the 
new chart of accounts. 
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The expenses and income for the remainder of he fiscal 
year would be maintained according to the new expense and income 
classification 

.At the end of the year, the -income and expense accounts would 
be closed into the profit and loss account for the period that the new 
system was used. 

.A profit and loss statement would be prepared for the period 
covered by the new system. 

A summary of the net savings for the fiscal year should be 
shown on the last profit and loss statement. 

Members 1 Notes for Loa ns 

A uniform procedure should be followed in releasing the mem¬ 
bers' notes upon final payment of his loan to the F* coma. V r hen the 
loan is repaid by check or draft, sufficient time should elapse before 
returning the note to allow for payment of the check or draft by the 
bank. 

Interest Fates 


A uniform basis of computation of interest on the various kinds 
of loans to members should be followed. At present, the various 
Facomas are not following a standard procedure. Consideration 
might be given to an interest factor usable for loans that are liqui' 
dated prior to maturity, especially those loans paid within 7 or 8 
months. 

Delinquencies 

It would seem advisable for the Facoma to prepare periodi¬ 
cally a listing of the delinquent loans. This report should be fur¬ 
nished to the management and Board of Directors of the Facoma, 
the provincial office and the ACC FA. It should indicate to the Board 
of r-irectors when they need to revise their collection and/or lending 
policies as well as their collection procedures. 

Handling of Fun ds 

Circular 2-A, dated November 15, 19.55, Section IX-A relating 
to the handling of funds, specifically to the (1) handling and control 
of cash, (2) disposition of undistributed loans, and (3) remittance of ...„ 

L\ 
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loan collections - are sound and should be strictly followed by the 

Fhcoma personnel. 


Liquidation of Palay by Member 


The liquidation voucher (see appendix) presupposes that when 
the palay of a member is purchased by the Facoma and the member 
is indebted to the Facoma, the debt to the Facoma will be imme¬ 
diately liquidated. It is necessary to follow this procedure in order 
that the loan proceeds can be immediately remitted to the ACCFA 
along with any other loan repayments for that day. 


Provincial Office A ccountin g 
_ * 

The ACCFA office in Manila, in addition to its local staff, also 
maintains offices in the provinces staffed by field personnel. It is 
their duty to supervise the work of the individual Facomas located 
in their province. In some instances, one provincial office super¬ 
vises the Fa comas in more than'one province. 

All Facoma loans, repayments and correspondence are for¬ 
warded through the provincial office and they maintain control re¬ 
cords of the Fh comas in their jurisdiction. 

• *v 

The accounting records maintained in the ACCFA provincial 
offices should furnish complete information as to the status of each 
kind of loan for every coma under their jurisdiction. 

All releases and collections should be routed through the pro¬ 
vincial office in order that a record can be mainted of these transac¬ 
tions. 

In addition to a record of releases and repayments by kinds of 
loans, the records of the provincial office should furnish daily the 
ou’standinp balance of each kind of loan in each Facoma. 



PART n 
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REPUBLIC ACT NO. 821 CREATING ACCF A 

Fepublic Act No. 821 creating the Agricultural Credit and 
Cooperative Financing Administration, known as the "ACCFA" 
was approved on August 14, 1952, and on September 9, 1952, 
this agency was established. 

Fepublic Act No. 821 emphasizes more liberal credit for 
small farmers. It places upon ACCFA the responsibility to make 
credit available to cooperatives and their members under terms 
with which borrowers can be expected to comply and which makes 
possible the repayment of loans on or before maturity. 

ACCFA also has the responsibility to organize Facomas, 
local cooperatives, and supervise their activities. 

The Act creating ACCFA gave it specific functions of pro¬ 
moting the organization of agricultural cooperatives and of pro¬ 
viding adequate credit to meet the needs of farmer-members for 
farm improvement loans, production loans, crop loans, commodity 
loans, and facility loans. 

Fepublic Act No. 821 defines the objectives of ACCFA as 
follows: 

(1) To extend liberal credit to small farmers, to release 
them from the clutches of usury and to enable them to acquire 
essential tools of production. 

(2) To promote the organization of cooperatives among 
farmers for greater unity of effort in production, processing, 
storage, and marketing of their products, as well as to strengthen 
their bargaining position in relation to other economic and social 
segments of the population. 

(3) To establish an orderly, systematic, and producer-con¬ 
trolled marketing system so that the progress of agriculture may 
accrue to farmers through their cooperative associations. 

(4) To place agriculture on a level of economic equality with 
other industries and in general to elevate the level of living of the 
rural population. 
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Republic Act No. 821, as amended by Republic Act No. 1285, 
states as follows: 


DECLARATION OF POLICY 

Section 1. It is hereby declared to be the policy of Congress 
to assist small farmers in securing liberal credit and to promote 
the effective groupings of farmers into cooperative associations to 
enable them to market efficiently their agricultural commodities 
so as to place agriculture (including livestock, poultry and fishing) 
on a basis of economic equality with other industries, and to im¬ 
prove the standard of living of our people engaged in agriculture - 

(1) By granting personal loans to eligible small producers 
who are actually engaged in agriculture and by encour¬ 
aging the organization of farmers into effective coopera¬ 
tive associations under their own control for greater 
unity of effort in productive processing, storage and 
marketing and by promoting the establishment and finan¬ 
cing of a farm marketing system of producer-controlled 
and producer-owned cooperative associations. 

(2) By extending government assistance in financing of 
facilities which may be required by cooperative associa¬ 
tions for the processing, storage and marketing of 
agricultural produce, as well as for production and 
other essential services which may be needed for im¬ 
proved rural living. 

(3) By promoting the effective merchandising of agricul¬ 
tural commodities in domestic and foreign commerce 

so that profits of agriculture may be kept by the farmers 
through the medium of tfyeir cooperative associations 
who may operate the facilities stated above, thus mini¬ 
mizing speculation and preventing inefficient and waste¬ 
ful methods of distribution. 

(4) By encouraging private banks to establish agencies in 
the rural areas through the concentration of storage 

of farm produce and by making available to credit insti¬ 
tutions comprehensive production and credit informa¬ 
tion. 
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(5) By granting the Administration organized in this Act 
the privilege of rediscounting with the Central Bank 
of the Philippines, the Rehabilitation Finance Corpora¬ 
tion, and the Philippine National Bank eligible evidence 
of indebtedness acquired by it in carrying out its author¬ 
ized activities. 

Section 2. To effectuate the foregoing policy, a body corpo¬ 
rate to be known as the Agricultural Credit and Cooperative Finan¬ 
cing Administration, hereafter referred to as the "Administration", 
is hereby created. Said Administration shall execute the powers 
and functions vested in, and conferred upon it, by this Act only in 
such manner as will, in the judgment of the Board of Governors, 
aid to the fullest practicable extent in carrying out the policy above 
declared." 


The kind of loans being granted by ACCFA has been explained 
in the section relating to Facomas. 

ACCFA, as the credit agency for the farmers through the 
Facomas, must of necessity maintain adequate up-to-date account¬ 
ing records on the various kinds of loans released to each Facona. 

In addition, the accounting records must be maintained for 
their administrative or budgetary functions. 


Present ACCFA Accounting 

The present accounting system being followed in the Agricul¬ 
tural Credit and Cooperative Financing Administration is the stan¬ 
dard accounting system used by government bureaus and agencies. 

The chart of accounts follows the account symbols generally 
recommended for this system of accounting. The designated account 
symbols are numerous and difficult for the accounting personnel to 
differentiate between accounts. The accounting system is not respon¬ 
sive to the needs of the administration and is too complicated in 
its operation. 




The present system requires too many abstracts and summa¬ 
ries and delays the closing of the books and preparation of the 
trial balance and financial reports. 

The management should have available current financial re¬ 
ports and other detailed operational reports. This cannot be 
accomplished speedily with the present accounting system due to 
the cumbersone processes in summarizing, journalizing and 
posting. 

If statements and financial reports cannot be prepared cur¬ 
rently,"ithe management cannot take remedial measures promptly 
to correct or alleviate any deficiency that may occur. 

The present accounting system does not facilitate the prepara¬ 
tion of current detailed information on the lending activities of the 
ACCFA, especially with respect to loans to Facomas, kinds of 
loans and amount of delinquency. 

Under the present system, the postings are not maintained 
currently, which makes it difficult to TecorrrciLethe loan balances 
as reflected by the Facoma records with that of the ACCFA. 

Fegular periodic reports cannot be prepared promptly due to 
the cumbersome system and also the requirement that all transac¬ 
tions be pre-audited by the Auditor's Department. 

Basic requireme nts 

In the ACCFA, the fallowing considerations must be foremost 
in the development and install ation of an accounting system. 

1. Adequate control 

2. Centralization of accounting records 

3. Post audit 

4. Elimination of duplication of work 

5. Utilization of present accounting machines 

Adequate Contro l 

It is the duty of the management to execute the policies adopted 
by the Board of Governors. Therefore, the accounting system should 
be so devised to provide promptly, with a minimum amount of effort, 
all of the information required by the Board of Governors and manage 
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ment in their deliberations and study of the financial position and 
progress of the ACCFA, and of the lending activities conducted 
through the Facomas. 

The accounting system should have internal controls, checks 
and balances and also provide for a post audit of the work of the 
accounting department. 

The accounting system should be so simplified that the audi¬ 
tor’s responsibility for auditing the books and records maintained 
by the accounting department can be facilitated. 

If the accounting system is simplified, the accurate and prompt 
disbursement and releasing of ioans, the paying and classifying of 
administrative expenses, the application of loan, repayments, and 
other necessary actions could be accomplished promptly. 

Also, the flow of work would follow a uniform pattern and the 
processing of the various accounting forms and the summarizing 
of the current transactions each day should provide a check on the 
accurate recording of the transactions. 

Centralization of Accounting Fecord s 

The responsibility for maintaining the accounting records 
should be centralized in the accounting department. If responsi¬ 
bility is to be centralized, the accounting department should 
secure and maintain the original accounting documents which are 
to serve as the basis of maintaining the official books and records 
of the ACCFA. 

Other .departments, closely related to the accounting depart¬ 
ment, should provide the accounting department promptlywith any 
documents originating in their departments and which are needed 
to maintain the books of account. 

The accounting department files should be set up to facilitate 
the checking and auditing of the records. 

When the accounting department maintains the official accounting 
records, the operation should be systematized so that information 
Is available each day on the current status of accounts. 




The centralization of responsibility for maintaining the 
books and records in one department also eliminates the possi¬ 
bility ot receiving conflicting accounting data from different 
sources. 

Post Audit 

The system of pre-auditing all transactions is a deterrent 
to the prompt releasing of funds and the eventual recording of the 
transaction in the books of accounts.. 

It is recommended that a system of post-audit be initiated 
to facilitate the maintaining of an accounting system that will 
meet the needs of the ACCFA. 

The introduction of a new accounting system with a new 
chart of accounts and a reduction in the number of forms would 
facilitate the post audit. 

The tracing of entries in the present system is cumbersome 
and is not conducive to post audit. 

The recommended system simplifies the entries and will 
facilitate the recording of accounts daily. The auditor's work in 
auditing the records can be maintained currently since the 
accounting records will be posted daily. 

Elimination of Duplication of Work 

All unnecessary duplication of work should be eliminated. 

In the current accounting system being maintained in the ACCFA, 
a great amount of the recording or summarizing is a duplication 
of work. 

In recording transactions relating to administrative or bud¬ 
getary items, the individual transactions are listed daily on a 
columnar work sheet. At the end of the month, each column is 
totaled and a journal voucher is prepared showing the summary 
journal entry. This journal voucher is entered in a columnar 
journal. The journal will contain the summary entries from each 
department and after the columns are totaled, the amounts are 
posted to the general ledger. 

In effect, each of the three forms mentioned is a journal 
and an unnecessary amount of work has been performed. r' r 
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In addition, the unnecessary processes make it more difficult 
to audit and trace the entries. 

The filing of the summary forms and related documents is a 
problem. In addition to the unnecessary amount of duplication of 
effort, the end result is that the trial balance is not prepared 
promptly at the end of the month. This is principally due to the 
cumbersomesystem of recording accounts, as well as the govern¬ 
ment system of account classification. 

The accounting system recommended will eliminate the exces¬ 
sive journalizing and also permit a daily recording to the general 
ledger. 

Utilization of Present Accounting Mach ine 

The National accounting machine which was purchased by ACC FA 
is not being utilized to the fullest possible extent. The principal 
reason is that the accounting forms presently being used do not 
provide the ACCFA with the types of information desired. 

As a result, the ACCFA is maintaining duplicate records of 
their lending operations with Factmas. The change over from 
their previous records to the mechanized record has not been 
accomplished. 

It is recommended that the forms be changed to -.conform to 
AOCFA's needs. 

The National accounting machine should be utilized fur record¬ 
ing all loan releases and loan collections and data relating to loans. 
The subsidiary loan ledger of each Facoma by types of loans would 
be posted on this machine. This record would be a by-product of 
the original recording of the check or receipt. 

The ACCFA accounting should provide current information on 
the amount released, amount repaid and amount outstanding on each 
kind of loan for each Facoma. Similarly, the same record should 
indicate the information on interest and 5 percent insurance withheld. 

The accounting system should be devised so this information is 
available currently each day. 
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The suggested forms for the National accounting machine 
have been revised to include the following basic forms: 

1. Schedule of interest analysis 

2. Reconciliation statement of Facoma loan account 

3. Loan ledger sheet 

4. Check register/Cash Receipt register 

The various forms indicated above will be processed at one 
time as each release or repayment is posted on the National ac¬ 
counting machine. 

Loan Ledger (See appendix. ) 

A separate loan ledger sheet will be maintained for each 
kind of loan receivable from the Facoma. The loan ledger cards 
will be printed in different colors, each color representing a 
kind of loan (eg. crop loan, farm improvement loan, etc. ). 

The loan ledger sheet will be posted daily and it will re¬ 
flect the amount of each release or repayment and the outstanding 
balance. Similar information will be recorded for interest. The 
amount of 5 percent insurance deposit will be recorded on this 
form. 


At the close of each day's posting, the current balance of 
each kind of loan made to each Facoma is obtainable. 

The machine will furnish a proof of the daily postings. 
Reconciliation Statement of F acoma Loan Account (See appendix.) 

At the time that each release or repayment is posted on the 
proper loan ledger, a duplicate recording will be made on this 
form. This form will be prepared in triplicate. Two copies of 
the form should be sent the provincial office monthly, one copy to 
be forwarded bv that office to the Facoma so that a monthly recon¬ 
ciliation of their loan payable balance with the ACCFA's records 
can be accomplished. 

Each month the ending balance will be carried forward on 
the new statement. 





This procedure should localize any differences and facili¬ 
tate the reconcilement of balances. 

Schedule of Interest Ana lysis (See appendix.) 

This form is to be used to facilitate the analysis of interest 
collections and charges for the day by kind of loans. 

Check Register/Cash Receipt Register (See appendix. ) 


This form is the control sheet. It will reflect each entry 
made for the day for each loan release and each loan repayment. 

After all the loan transactions have been recorded on the 
check register/cash receipt register for the day, the machine 
will summarize mechanically the loan transactions for the day, 
showing the amount of gross debit to each kind of loan, repre¬ 
senting total release for the day for each kind of loan and also the 
aggregate amount. 

Similarly, it will summarize the repayments by kinds of 
loans and the total repayments on all loans. The interest and 
insurance fund will be similarly recorded. 

The above information will be the basis for the summary 
journal entry for all loan transactions for the day, including 
cash debit and/or cash credit. 

The journal entry of loan transactions will be prepared 
daily from the summation and will be summarized along with the 
administrative entries for the day on the machine. This is the 
journal entry on lending operations for the day which will also be 
posted to the general ledger account in the mechanized process. 

All receipts and disbursements received or released should 
be recorded in the books of accounts effective the day received or 
issued. 

In order to facilitate this procedure, it is suggested that the 
procedure recommended by Mr. Cacnio, Acting Chief of the 
Accounting Department, with regard to eliminating the collection 
order, be followed. 



- 49 - 


This procedure would, in brief, entail the following: 

1. Repayment advices received from Facomas by the treasury 
department would be immediately forwarded to the accounting de¬ 
partment. 

2. The accounting department would issue the official receipt 
(see appendix) instead of the collection order. 

3. The official receipt is forwarded to the cashier who checks 
it against the checks received and, if in order, signs the receipt 

and it then becomes the official receipt. This should be accomplished 
daily. 

4. The original receipt and accompanying papers are forwarded 
to the records division by the treasury department for mailing. 

5. The duplicate copy is returned to the accounting department 
andis used in posting the loan credits by the National accounting 
machine to the summary and individual Facoma loan ledger. 

The receipts should be filed in numerical order daily to permit 
checking or tracing of entries. 

It is also necessary that the cashier forward immediately to the 
accounting department all debit or credit memoranda so this can be 
be recorded daily. 

One copy of the official receipt should remain in the receipt book 
for audit purposes. 

This procedure would be simpler, would eliminate duplication 
of work, and assure more accurate application of proceeds. It would 
also eliminate the delay in depositing funds received. 

Forms Now Maintained 

The principal forms and books now maintained for ACCFA 
accounting are listed below: 



1. Collection order 

2. Daily time record 

3. Journal voucher 
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4. General voucher 

5. Disbursement expense receipt . 

6. Traveling expense voucher 

7. Time book and payroll 

8. General payroll 

9. Abstract of receipt and account- current 

10. Journal 

11. Abstract of sundry payment by voucher 

12. Trial balance 

13. General ledger sheet 

14. Subsidiary ledger 

15. Loan ledger account 

16. Index of sundry payments 

17. 2 kinds of statements of account 

Forms - National Accounting Machine for Loans 

1. Checks 

2. Official receipt 

3. Order for loan check release 

4. Statement of loan payments due 

5. Monthly statement of loan account 

6. Loan release analysis or loan repayment analysis 

7. Check register and loan release listing 

or cash receipt register 

8. Loan ledger account 

9. Monthly loan ledger 

10. Income forecast 

It is suggested that with a change from the government 
accounting system presently used to a system that is adaptable 
to the requirements of ACC FA, that a similar change be made 
in the documents, books and records of the ACCFA, and in the 
method of recording the entries. 

Information should be readily available daily as to the 
status of the general ledger accounts. 

CHART OF ACCOUNTS, ACCFA 
I - Numbering System 

A numbering system for general ledger accounts is recom 
mended similar to the one suggested for the Facoma accounting 
system. 
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101-199 - Asset accounts 
201-299 - Expense accounts 
301-399 - Liability accounts 
401-499 - Income accounts 

The numbering system follows the pattern of having all 
accounts with normal debit balances followed by all accounts 
that usually have credit balances. This facilitates the prepara¬ 
tion of the trial balance and financial reports. 

The accounts are arranged in a logical sequence. 

II - Proposed Acc ounts for the New System 

This system abandons the government accounting system 
and provides for a system more responsive to the needs of the 
ACCFA. 

PROPOSED CHART OF ACCOUNTS - A CCFA ACCOUNTING 

BALANCE SHEET 
ASSET ACCOUNTS 

s 

Cash on Hand and in Bank 

100 - Cash on Hand, Cashier (for deposit) 

101 - Cash on Hand, Disbursing Officer 

102 - Cash on Hand 

103 - Cash in Bank, Account No. 1 (Administrative) 

104 - Cash in Bank,Account No. 2 (Loans) 

Stock for Sale 

114 - Stock, Various Facoma forms 

115 - Stock, Branding Iron 

116 - Stock, Padlocks 

117 - Stock, Jute Sacks 

118 - Stock, Hcility Equipment 


5b 
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Loans receivable 

129 - Crop Loan 

130 - Farm Improvement Loan- Farm Implements 

131 - Farm Improvement Loan - Working Animals 

132 - Facility Loan - Sacks 

133 - Facility Loan - Movable 

134 - Facility Loan - Fixed 

135 - Commodity Loan 

136 - Merchandising Loan 

Other receivables 


137 - Accrued Interest Receivable- Facoma 

138 - Accounts Receivable - Facoma 

Deferred Charges 

139 - Prepaid and Deferred Expense 

140 - Guaranty Deposits 

Current Accounts 

141 - CCE Current Account - Tobacco 

142 - CCE Current Account- Ramie 

Investments 


150 - Investment in CCE 
Fixed Assets 

160 - Buildings 

161 - Vehicles and Accessories 

162 - Vehicles and Accessories, NEC-ICA Aid 

163 — Furniture and E uipment 

164 - Furniture and Fquipment, NEC-ICA Aid 

165 - Technical Equipment 

166 - Technical Equipment, NEC-ICA Aid 
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EOl - Expense Control 

1. Salaries and Wages 

2. Traveling Expenses of Personnel 

3. Communication Expenses 

4. Repair h. Maintenance of Motor Vehicles 

5. Transportation Expense 

6. Office Supplies and Materials 

7. Rents 

8. Miscellaneous Services 

9. Training, Education and Conference Expense 

10. Printing and Binding 

11. Discretionary Expenses of Administrator 

12. Depreciation, Buildings 

13. Depreciation, Vehicles and Accessories 

14. Depreciation, Furniture and Equipment 

15. Insurance and Bond Premiums 

16. Other Expenses 

Interest on Borrowed Money 

202 - Interest on Notes Payable, Central Bank 

203 - Interest on Notes Payable, RFC 

204 - Interest on Notes Payable, PNB 

Interest on Debentures and Bot ds 

205 - 


Payables 

301 - 

302 - 

303 - 

304 - 

305 - 

306 - 


Interest on Debentures and Bonds 
LIABILITY ACCOUNTS 


Five percent Repayment Insurance 
Vouchers Payable 

Accrued Interest on Notes Payable, Central Bank 
Accrued Interest on Notes Payable, RFC 
Accrued Interest on Notes Payable, PNB 
Accrued Interest on Debentures and Bonds 
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Valuation Reserves 


310 - Reserve for Loans 

311 - Reserve for Depreciation, Furniture & Equipment 

312 - Reserve for Depreciation, Vehicles & Accessories 

313 - Reserve for Depreciation, Buildings 

Notes, Debentures and Bonds 


320 - Debentures and Bonds 

321 - Notes Payable, NEC 

322 - Notes Payable, Central Bank 

323 - Notes Payable, RFC 

324 - Notes Payable, PNB 

Trust Funds 

330 - NEC-ICA Trust Fund 

331 - Miscellaneous Deposits 

Deferred Credits 

335 - Deferred Income 

336 - Unapplied Collections 

Capital and Surplus 


340 - Revolving Fund 

341 - Surplus 


INCOME ACCOUNTS 


Interest Income 


401 - Interest, 

402 - Interest, 

403 - Interest, 

404 - Interest, 

405 - Interest, 


Crop Loan 

Farm Improvement Loan 
Commodity Loan 
Merchandising Loan 
Facility Loan 
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Other Income 

410 - Fines and Forfeitures 

411 - Sales 

412 - Affiliation Fees of Facomas 

413 - Other Receipts 


Subsidiary Accounts 


Separate general ledger accounts have usually been provided 
for major accounts. 

Subsidiary ledger should be maintained for all general ledger 
accounts needing a sub-account; for example, accounts receivable, 
vouchers payable, etc. 


RECOMMENDED ACCOUNTING SYSTEM-ACCFA 
1. Loaning Operation 

The National accounting machine, as previously explained, 
will be utilized to record all loan transactions. By using the 
forms devised for this operation, .ACCFA will have available 
daily information on lending operation with each Facoma. 

These records of individual Facoma loan balances by kinds 
of loans, maintained daily, will facilitate the preparation of any 
detailed lending data needed. 

The ledger sheets on Facoma loans can be flagged as to 
maturities, A report on delinquent loans outstanding can 
easily be prepared. 

The reconciliation of loan balances as recorded by ACCFA 
with the Facoma accounts is provided for by the sending of de¬ 
tailed statements of accounts of each kind of loan monthly. These 
statements of accounts should be mailed through the provincial 
office rather than direct. The provincial office will also be fur¬ 
nished one copy for their files. 

b0 
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2. Other Proposed Accounting Form s 

The principal weakness of the present accounting system is 
that it does not provide the ACCFA with current accounting data 
needed. With the cumbersome government system and pre-audits, 
the ACCFA postings have been from two to four months behind. 

A. 

The present system does not furnish the ACCFA with current 
accurate information on the financial condition of the ACCFA, its 
operating income and expense position as well as the status of the 
lending program. It especially does not give current information 
on the individual Facoma loans, its delinquencies and its collection 
information. 

The status of loans can be readily obtained with the use of the 
National accounting machine after the installation of the recom • 
mended forms. 

The administration cannot function properly without knowledge 
of the actual financial condition of the ACCFA and having this in¬ 
formation available currently. 

In order to facilitate the accounting processes, it is recom¬ 
mended that another accounting machine be purchased. This 
machine would facilitate the summarizing of daily transactions 
and the posting of the general ledger daily. 

This will make available daily balances of each general ledger 
account, as well as the accumulated income and expense for the 
period. 

The postings each day will be proven. At the end of the month, 
trial balances and financial reports can be prepared within two or 
three days instead of a delay of two or three months. 

The extra machine would permit simultaneous use of each 
machine. The purposes for which they are to be used are dif¬ 
ferent. 

A machine similar to the Burroughs Sensimatic posting ma¬ 
chine would accomplish the desired results. 
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Checks (See appendix .) 

It is recommended that a voucher form of check be adopted. 
This will eliminate one extra form. The upper portion of the 
check will give the necessary information for classifying the 
accounting entry involved with the issuance of the check. 

These should be pre-numbe red. This type of check will be 
used for all transactions involving payment by check, except for 
loan releases. 

Two extra copies of the voucher will be prepared by the 
accounting department when preparing the original voucher and 
check.' 

On the post audit system, it will not be pre-audited but the 
check signed by the authorized officials and returned to the 
accounting department for release of the check. 

Vouchers (free append ix. ) 

The same form as the top part of the check voucher will be 
used for non-cash entries and also for disbursements by cash. 

The three copies will be accomplished by the accounting 
department and sent to the cashier for payment. The forms 
should be numbered and it is necessary that the accounting de¬ 
partment receive these forms promptly for proper daily record¬ 
ings. 

F eceipts (fee appendix .) 

_ The same type of receipt issued for loan repayments will be 
utilized for any collections or cash receipts on non-loan transac¬ 
tions. 

Summary For ms 

1. F eceipt Summary (Fae appendix.) - Daily, all receipts 
will be divided into two groups - one for those issued to Facoma 
for remittances received on loans. These forms will be given to 
the loan accounting division for posting on the National accounting 
machine. 
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The other receipts will be listed mechanically on the account¬ 
ing machine on the receipt summary. The abstract will be by 
account numbers and the abstract will be the journal and the totals 
of each account will be summarized on the general summary for 
posting to the general ledger. 

Abstract of Vouchers (See append ix. ) 

Each day all check vouchers, cash vouchers and journal 
vouchers issued for the day will be listed mechanically on the abs¬ 
tract form. They should be listed in numerical order to facilitate 
the post auditing of the records. 

After the debitsand credits are proven by the machine, the 
accounts will be summarized on the general summary. 

General Summary 

This form is for the mechanized summation by accounts of all 
daily transactions recorded on the abstracts. 

The totals of each account balance will be posted direct to the 
general ledge r. 

General Ledger (See appendix.) 

This form is a loose-leaf card form. Columns are provided 
as follows: 

1. Date 

2. Reference 

3. Debit 

4. Credit 

5. Balance 

Debit balance will be printed in black and credit balance in 
red, also with a (cr) designation. 

Each day, after summarizing mechanically the collections and 
disbursements on the summary forms, the total debit and credit 
balances of each account appearing on the summary is posted to the 
general ledger accounts. 

(3 
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A tape of general ledger accounts can also be prepared perio¬ 
dically to prove the postings. 

Proving of Pos ti ng s 

The machine posting also provides a method of proving the 
postings for the day. 

Subsidiary Ledger (Se e appen dix^J 

The subsidiary ledger form has the same columns and regis¬ 
ters the same as the general ledger card. 

A subsidiary record will be maintained of the expense control 
account 201. 


The sixteen sub-classifications of expense control 201 will 
be maintained on separate cards for each expense. 

The same type of card can be used for accounts receivable 
accounts payable and other accounts requiring subsidiary ac¬ 
counts. 

The posting of these subsidiary accounts are also proven 
daily with the control account. 

The color of the other subsidiary ledgers will be different 
from the expense ledger or the general ledger cards. 

Filing of Accounting F orms 

Separate Tiles should be provided to file the repayment abs¬ 
tract and the disbursement abstract, and general summary. 
These will be filed in chronological order. 

Feceipts and vouchers should be filed separately but in 
numerical sequence. 

It would be helpful if a divider was inserted after each day's 
receipts and vouchers. This would facilitate the locating of each 
day's transactions. 




Auditing 


With the number of accounting forms having been reduced, it 
should facilitate the post audit of the transactions. The filing will 
be systematic and the individual vouchers can be traced through 
the summaries :o the general ledger accounts. 

5 Percent Insurance Fund 

A definite procedure as to the release of this fund to the 
Facoma should be initiated. 

In the past, some of the Facomas areonly paying 95 percent 
of the crop or farm improvement loans and asking that the ACCFA 
apply the 5 percent insurance fund withheld as the final payment. 

It is recommended that the Facoma be required to repay in 
full the gross amount of the loan due. when the members have 
repaid the loans for a certain year in full, the ACCFA should 
return the insurance fund withheld for the applicable year. 

At present no amount is set aside as a reserve for making 
these payments. Consideration should be given to setting aside 
a definite amount as a reserve fund to be specifically used for 
paying of the contingent liability to the Facomas. , 

THEODORE R. BARNER 
ICA Consultant 





APPENDIX 




INDEX OF ACCOUNTING FORMS 


REVISED FACOMA ACCOUNTING FORMS 


1. Cash Disbursement Voucher - CMA Form No. 3 

(Revised July '56) 


2. 

Liquidation Statement and Voucher 

- 

CMA 

Form No. 

9 

3. 

Journal Voucher - General 

- 

CMA 

Form No. 

10 

4. 

Repayment or Collection Summary 

- 

CMA 

Form No. 

11 

5. 

Disbursement and Journal Voucher 
Summary 

- 

CMA Form No. 

12 

6. 

Journal and Cash Record (2 pages) 

- 

CMA 

Form No. 

13 

7. 

General Ledger 

- 

CMA 

Form No. 

14 

8. 

Expense Ledger 

- 

CMA 

Form No. 

15 

9. 

Loan Ledger 

- 

CMA 

Form No. 

16 

10. 

Amortization of Facilities 

- 

CMA 

Form No. 

17 

11. 

Depreciation Schedule of Facilities 

- 

CMA 

Form No. 

18 

12. 

Inventory Record of Furniture, 
Fixtures & Equipment 

- 

CMA 

Form No. 

19 


FACOMA ACCOUNTING FORMS 

NOT REVISED 


1. 

Official Cash Receipt 

- 

CMA 

Form No. 

1 

2. 

Petty Cash Slip 

- 

CMA 

Form No. 

2 

3. 

Sales Invoice 

- 

CMA 

Form No. 

4 

4. 

Loan Pass Book 

- 

CMA 

Form No. 

5 

5. 

Warehouse Receipt 

_ 

CMA 

Foxm No. 

6 



(Facoma Forms Not Revised- contd.) 

6. Milling Receipt - CMA Form No. 7 

7. Stock Card - CMA Form No. 8 


1 . 


2 . 


3. 


4. 


5. 


6 . 


7. 


8 . 


9. 


10 . 


11 . 


12 . 


NEW AND REVISED ACC FA ACCOUNTING FORMS 


Official Receipt 

Monthly Facoma Loan Recon¬ 
ciliation Statement 

Voucher Checks 

Check Register and/or 
Cash Receipts Register 

Cash Vouchers and Journal 
Voucher 

Individual Facoma Loan Ledger 
Abstract of Vouchers 
Abstract of Receipts 
General Summary 
General Ledger 
Expense Ledger 
Subsidiary Ledger 


ACCFA Acctg. Form No. 1 

ACCFA Acctg. Form No. 2 
(Revised July 1956) 

ACCFA Acctg. Form No. 3 

ACCFA Acctg. Form No. 4 
(Revised July 1956) 

ACCFA Acctg. Form No. 5 
ACCFA Acctg. Form No. 6 
ACCFA Acctg. Form No. 7 
ACCFA Acctg. Form No. 8 
ACCFA Acctg. Form NO. 10 
ACCFA Acctg. Form No. 11 
ACCFA Acctg. Form No 12 
ACCFA Acctg. Form No. 13 


ACCFA ACCOUNTING FORMS NOT REVISED 

ACCFA Acctg. Fojrn* No. 9 


1. ACCFA Check 



FACOMA 


Number 


CASH DISBURSEMENT VOUCHER 


TO:_ 

ADDRESS: 


Pass Book No. 


TO PAYMENT OF THE FOLLOWING: 



LESS DEDUCTIONS 


INSURANCE FEE 


CROP LOAN 


FARM IMPROVEMENT LOAN 


_ INTEREST PAYABLE - ACC FA 


SERVICE FEE 


SUBSCRIPTION RECEIVABLE 



TOTAL--- 


ACCFA FUNDS 

FACOMA FUNDS 

CREDIT 

DEOIT 

CREDIT 


NET 
AMOUNT 
PAID ► 


RECEIVED the not amount of,_ 

(P _ _). indicated above, as payment in full of the above transactions. 

.Witness .. 



APPROVED for payment 
in the sum of jp_ 


Recorded 


PAID: 

BK f C«'sh.;i«; .; . ,.. . . fL. 

PNB Check No. --- 


.Payee 



TREASURER 


"" ~ wm No. 3 (Rev. 7-5f,) 









































FACOMA 


,195 


- -- Number_ 

LIQUIDATION STATEMENT AND VOUCHER 
— -- - Pass Book No. 


SELLING PRICE OF PALAY 

variety quantity 

NET VALUE 
IPER CAVAN) 

i 

: TOTAL VALUE 

i 


i 



l 

! 


i 





2 





3 

TOTAL PURCHASE- 

.. 




4 

LESS.DEDUCTIONS: 

1 


ACCOUNT 

NO. 


:.. 

5 

Commodity Loan — Principal 



i 

6 

.Quedan No. Interest Payable 




i 

7 






8 






0 

Crop Loan — Principal ( ) 





10 

Interest Payable 





U 

Form Improvement Loan — Principal 




i 

12 

Interest Payable 







Warehousing Fees 





,4 ' 

Commission 





15 

Transportation 





16 ~ 


- 




17 






18 


1 



19 

-. TOTAL. 

i 

• i 



20 

NET AMOUNT PAID TO MEMBER - - --j 


f-1 

1 

21 


RECEIVED the net amount of___ 

(P __), indloated above as settlement in full of the sale of the palny listed above. 


Witness .Payee 


APPROVED for payment in the sum 


PAID: 

of P 


Cash . p 



PNB Check No. . 

PRESIDENT-MAN AO ERl 

ACCPA REPRESENTATIVE! 


SECRETARY-TREASURER! 

no 

• 


CMA Form No. 9 























FACOMA 


I 


- Voucher No. 

JOURNAL VOUCHER - GENERAL 


195 


ACCOUNT ANO EXPLANATION 

ACCOUNT 

NO. 

DEBIT 

CREDIT 

■ 

1 








m 






1 


















4 








3 






1 





•i 

■ 



■1 

7 

.. . 



■1 




8 








0 
















11 








12 








Am ... 

13 








14 








15 








16 






1 


17 








18 








10 






g| 

■II 

20 






Mil 

s 

21_ 

22 









Prepared by: ........i....,. Approved by:. 


CMA Form No. 10 

















_ FARMERS' COOPERATIVE MARKETING ASSOCIATION 


COLLECTION FOR REPAYMENT SUMMARY 


Number 



ACCFA: 

Apply payments In amounts 
indicated. Remittance per Check 
No. . 

.:.FACOMA 


Prepared by: 



Certified correct: 




Page. 


.P.0. 

Date 


of_Pages 


Date: 


CMA Form No. 11 






































DISBURSEMENT AND JOURNAL VOUCHER SUMMARY 

Numboi 
Date __ 



Disburs ement Vouche r Nos. 
From:_To: 

Prepare d by:_ 


Journal Page 


_FACOMA 


i-ULLLL;, 






































CM A Form No. 13 


Folio 


FARMERS’ COOPERATIVE MARKETING ASSOCIATION 


JOURNAL AND CASH RECORD 




Mn. 

irrr a ct rK-nc? 

No. _ 

rnno I oanr 

fJn FARM WPFnVPMFNT 

No. 

mnoj^nnrrY 

Mo. 

ItJTFOriTP 

n 


DATE 

CASH ON HAND IN 

BANK 

RECEIVABLE 

LOAN RECEIVABLE 

LOANS RECEIVABLE 

PAYABLE-ACCFA 

1 



DEBIT 

C R EDI T 

BALANCE 

DEBIT 

CREDIT 

DEBIT 

CREDIT 

DEBIT 

CREDIT 

DEBIT 

CREDIT 



Col. l 

Col. 2 

Col. 3 

Col. 4 

Col. 5 

Col. 6 

Col. 7 

Col. 8 

col. 9 

Col. 10 

Col. 11 

Col. 12 


1 













i 

2 













2 

3 













3 

4 













4 

5 













5 

e 













IS! 


F'ACOMA FUNDS 


Folio 



1 

NAME AND EXPLANATION 


CASH ON 

HAND AND IN BANK 

DEBIT 

CREDIT 

NO. GEN 

. EXPENSE 

ACCT, 

MISCELLANEOUS 



. DR. 

CR. 


DR. 

CR. 

NO. 

DR. 

CR 


m 

Col. 20 

Col. 21 

Cbl. 22 

col. 23 

Col. 24 

Col. 25 

Col. 25 

Col. 27 

Col. 28 






i 













i 


2 













2 


3 













3 


4 













a 


a 













a 


a 













B 

























































FARMERS’ COOPERATIVE MARKETING ASSOCIATION 


Account Nd. 


GENERAL LEDGER 

ACCOUNT ACCOUNT 


Credit Debit Balance Credit Balance 












FARMERS’ COOPERATIVE MARKETING ASSOCIATION 


Page No. 























CMA Farm No. If. 


_ FARMERS' COOPERATIVE MARKETING ASSOCIATION 

LOAN LEDGER 















































No. 17 


FARMERS’ COOPERATIVE MARKETING ASSOCIATION 


Page No. 


AMORTIZATION OF FIXED FACILITIES LOANS 





































































FARMERS' COOPERATIVE MARKETING ASSOCIATION 


INVENTORY RECORD OF FURNITURE, FIXTURES AND EQUIPMENT 

Invoice No. 


DESCRIPTION! I SERIAL NO. 


BATE ACQUIRED! COST, DATE APPROVED! DATE! LOCATION! 

P 


PURCHASED PROM! I DATE TRADE OR SALE! ALLOWANCE! 


P 



CMA Form No. 19 


























□ □□ 


No. (PRENUMBERED) 


..COOPERATIVE MARKETING ASSOCIATION 
_, Philippines 


OFFICIAL CASH RECEIPT 

Date- , 19S_ 


RECEIVED from 


tho sum of___ 

(P---) in payment for: 


(Crop Year 195 - 195 . 

_ _ (Crop Year 195 - 195 . 

□ crop LOAN „ 

(Crop Year 195 - 195 - 

(Crop Year 195 - 195 - 

O FARM IMPROVEMENT LOAN. 

□ FACILITY LOAN. 

□ commodity loan. 

PRINCIPAL 

INTEREST 

-- 

TOTAL 





























□ SUBSCRIPTION TO. SHARES OF STOCK - 




□ 57. INSURANCE FEE ON 



□ SERVICE FEE ON . 



□ WAREHOUSING FEE . 



□ . 



□...... 



□ . 



TOTAL . 

J° 



Certified Correct: 


SECRETARY-TREASURER 


CMA Form No. 1 


By: 





















——COOPERATIVE MARKETING ASSOCIATION 
» __ , Philippines 


PETTY CASH SLIP 


No. 


Date 


195 — 


RECEIVED the sum of 


(P. 


) in payment of 


PESOS 


Charged to Account 
Payment Approved 


(payee's signature) 


v -t>- 


CMA Form No. 2 




_ • COOPERATIVE MARKETING ASSOCIATION 

. r , . _ , Philippines 

No._ 

SALES INVOICE 


•S6ld to __'Date __ , 195 

•Address_ • _ _ Terms 


QUANTITY 

ARTICLES 

t 

UNIT selling 
PRICE 

AMOUNT 


















































, 
















RECEIVED merchandise in good condition: CERTIFIED CORRECT: 


Co-op’ Salesman 


CMA Form No. 4 


Buyer 






LOAN PASS BOOK 

n( 


No. 


___COOPERATIVE MARKETING ASSOCIATION 

-_____ Philippines 

AFFILIATED WITH 

AGRICULTURAL CREDIT AND COOPERATIVE FINANCING ADMINISTRATION 
ALWAYS PRESENT THIS PASS BOOK WHEN MAKIN'S WITHDRAWAL OR PAYMENT 
PLEASE DO NOT FOLD OR MUTILATE 
(NOTE This is the front cover of the Pass Book) 


Type 


Loan Nn 

Amount of Loan 

. Terms 

Payments 


DATE 

1 

N T E R E 

S T 

PRINCIPAL 

INITIALS 

DEBIT 

CREDIT 

BALANCE 

DEBIT 

CREDIT 

BALANCE 


















































(NOTE: This is for inside pages 1,2,3, and 4 which is used for different loans.) 


STORES ACCOUNT 


DATE 

DETAILS 

DEBIT 

CREDIT 

BALANCE 

INITIALS 














' 











*- 







(NOTE: This is for the rest of the pages of the Loan Pass Book.) 



CMA Form No. 5 


























CMA Form No./, 


.COOPERATIVE MARKETING ASSOCIATION 
i__ Philippines 


WAREHOUSE RECEIPT 

NEGOTIABLE 
License No._ 


Date 


No. 


, 195 


RECEIVED for storage and/or marketing from--- of-commodity of the variety, class, condi¬ 

tion and quantity hereinbelow described for which this receipt is issued to the terms and conditions specified below: 


COMMODITY 

--J 

_g|| 

CONDITION 

Q L‘ A N 

T 1 T Y 

REMARKS 

C AVANES 

KILOS ; 


















■ ' . 






' 












’ 






/ ' .. ‘ . — - 


i 



' 

J 

! j 1 

! \ 

[- 1- 

I 

f 


Upon surrender of this receipt properly endorsed and the payment of all charges and encumbrances appearing herein, said commodity or its equivalent in quantity, 
class and variety; cr its current market value will be delivered to the above named depositor, or to his order. 


TERMS AND CONDITIONS 

DEPOSIT CHARGES: The commodity described herein are subject to deposit charges which included shrinkage allowance, insurance lees, storage *ees, fumiga¬ 
tion and handling expenses inside the warehouse. 

II. COMMINGLING, MILLING AND MARKETING: — The Warehouse may commingle the commodity with others and may mill and/or market it under the marketing agree- 
ment of the depositor with the Cooperative. 

III. DELIVERY, HAULING AND MARKETING CHARGES: — Charges in connection with hauling, unloading, and loading in and out of the warehouse and other incidental 
expenses in connection with marketing of same will be for the account of the depositor. 


COOPERATIVE MARKETING ASSOCIATION 


By: . 

COUNTERSIGNED BY: 



NOTE:— The AipUcato mu at ba forwarded to ACCFA. 

.Wril- name unHer'dlinaEve—'ACCFA'Rcpim»eH{aiV4J"' 











CMA Form No. 7 


_ COOPERATIVE MARKETING ASSOCIATION 

_ i __, Philippines 

MILLING RECEIPT 


Name 


, 195 


M I 1_ LED PRODUCTS 


g 1 c E _ TIKI-TIKI MATA-MATA _ BINLID _ 

CAVANES | CAVANES | KILOS CAVANES | KILOS CAVANES ! KILOS CAVAME5 I KILOS 


MILLING FEES REMARKS 



Received by: 


' Ml LL '1NCH AR"fi E~ 


^6 






























-COOPERATIVE MARKETING ASSOCIATION 

-i _... , Philippines 

STOCK CARD 




















AGRICULTURAL CREDIT AND COOPERATIVE FINANCING 
ADMINISTRATION (ACCFA) 

2544 Taft Avenue, Manila 


OFFICIAL RECEIPT 


Address 


Purpose. 




Effootivo Date. 


Classified by: 


RECEIVED the sum of 


pesos (P. 


) in payment of the above aocount in/under Cash or Chook/Draft/M.O. No. 


dated 


FOR THE CASHIER: 


Deposit above to: 

Account No. 


Amount 


"(S'ij'naturol ‘ 


"(Omni Ignaiianf 


ACCFA Acctfi. Form No. 



















ACCFA Acctg. Form No. 


AGRICULTURAL CREDIT AND COOPERATIVE FINANCING ADMINISTRATION 

2544 Taft Avenue, Manila 


MONTHLY STATEMENT OF_LOAN ACCOUNT 

Crop Year_ 

As of_ 


Rate of .Interest__% 

Annual Amortization p__ 

Payable on/every_ 

Starting__ 

Payable In_years. 




RELEASE 

CHECK OR 

EFFECTIVE 

P f 

l 1 N C 1 P i 

k L 


1 N 1 

■ E R E S 

T 


3S INSURANCE 



NUMBER 

RECEIPT NO. 

DATE 

RELEASE 

PAYMENT 

BALANCE 

DUE 

CODE 

PAID 

BALANCE 

CODE 

GUARANTY 

DEPOSIT 

_111_ 

—131 

(3) 

(4) 

(S) 

(6) 

(7) 

(8) 

(9) 

(10) 

(in 

(12) 

(13) 



1 


' 

| 

i 

1 

| 

1 

i 


! 

• 







K> 


Immediate remittance in the amount of P , 


(Total Columns 8 and 12) is earnestly requested. 


NOTE: (1) In making remittances, please specify your payment such as 1954-55 Crop Loan (Palay), 1st Instalment; 1954-55 Farm Improvement Loan (Carabao),etc. 
(2) If no objection is received from you within ten (10) days from the date of receipt hereof, we will presume the above statement to be co r re ct. 


X 


AGRICULTURAL CREDIT AND COOPERATIVE FINANCING 
ADMINISTRATION (ACCFA) 


NO. 


VOUCHER NO. 


(Nanis' oTfirellilorj' 
.(Address). 



AMOUNT P 


ACCOUNT SYMBOL 



JOURNALIZATI 


Classification and Extension_ 


Index by: _ 

Audited by;_ 

Subsidiary Lodg&r_ 


RECEIVED the proparty includod In 
tho above ltomu. 


(Slgnaturo) 


(Designation) 

•- - ♦. • 

APPROVED lor payment In tho 

amount ol P _ tho foregoing 

expanses having ooan Incurred undor my 
authority and In the intoreot of the 
public service. 


(Signature of Office or Dopt. Hoad) 


RECEIVED tlte amount co¬ 
vered by Chock No._ 

In payment of tho above amount. 



I CERTIFY'that the forogolng oxpen- 

qob In tho amount of P __ 

ore correct and have been lawfully In¬ 
curred under my dlroct supervision that 
ouch and all of tho artfcloo or oorvlcoa 
were noceusary for and have boon or will 
bu applied to tho public service; and that 
prices stated are Just and reasonable and 
not In excoua of tho current In the lo¬ 
cality. 


(Signature o 


-. 

I CERTIFY that the amount of 

P..lo available for tho 

claim covored by this voucher. 



(Chief Acoouotant) 


AGRICULTURAL CREDIT AND COOPERATIVE FINANCING 
ADMINISTRATION (ACCFA) 

ACCFA Account No._ No. A- „ 

TO: - Philippine National Bank 
Man i I a 


FACOMA 
NO. 


-■g gs i a i. •-rrr r n re rr intccc s i 

PAY TO THE Of<DEH OF 


HATCH 

NO. 



▼^-7V*rsBsr» 

N T 


PESOS 

C VTA 

FOR WHICH DRAWN 





ACCFA Acctfi. Form No. ^ 





























































NO. 


AGRICULTURAL CREDIT AND COOPERATIVE FINANCING 
ADMINISTRATION (ACCFA) 


VOUCHER NO. 


' '(i'iamo ol'iireclilor)'' 



amount P 


’iXddre's'n) 


JOURNALIZATION 



Classification nnd Extension _ 


Index by:_ 

Audited by; __ 

Subsidiary Ledger __ 

RECEIVED the property included in 
the above items. 


RECEIVED the amount 
covered by Check No. 

_in payment 

of the above account. 


'(Payael’ 


I CERTIFY that the foregoing 

expenses in the amount of p _ 

arc correct and have been latvfully 
incurred under my direct supervision; 
that each and all of the articles were 
necessary for, and have been or will be 
applied to the public service; and that 
prices stated arc fust and reasonable 
and not in excess of the current in the 
locality. 



(Designation) 

APPROVED for payment in the amount of 

P_the foregoing expenses 

having been incurred under my authority 
and in the interest of the public service. 


(Slgnaturo o l Offlco or Dept. Head) 



(Signature of Offtcer-ln-Chargo) 


(Designation) 


1 CERTIFY that the amount of 

P-is ava.'able for 

the claim covered by this toucher. 


(Chtel Accountant) 


ACCFA Acctg. Form No. 5 


cv« 






























ACC FA Acctg, Form No. (, 


AGRICULTURAL CREDIT AND COOPERATIVE FINANCING ADMINISTRATION 

2544 Taft Avenue, Manila 



Rale of Interest_ 

Annual Amortization f _ 

Payable on/evety_ 

Starting__ 

Payable in_years. 





















ABSTRACT OF DISBURSEMENTS 
AND 

JOURNAL VOUCHERS 



ACCFA Acctg, Form No. 7 \ 

cvA 













ABSTRACT OF RECEIPTS 













DAILY GENERAL SUMMARY 



Date- 
Page. 


, 195— 
— Pages 


ACCFA Acctg. Form No 









GENERAL LEDGER 











EXPENSE LEDGER 


ACCOUNT NO._ 

ACCOUNT TITLE 
NAME_ 


MEMO 


DR. 


BALANCE 


CR. 


FORWARDED 


ACCFA Acctg. Form No. 12 







SUBSIDIARY LEDGER 

ACCOUNT NO._ 

ACCOUNT TITLE_. 

NAME_._ 



ACCFA Acctg. Form No. 13 








ACCFA Acctg. Form No. 9 



















